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Aftab 
Accounting and Finance Professional
PERSONAL SUMMARY
Experienced professional in over all Accounts and Finance with excellent communication skill and able to build strong relationships both within and outside of a finance department as well as effectively communicating financial information to non-finance colleagues. A highly organized, detail oriented and dependable professional with the ability to apply accounting knowledge and experience to a diverse range of financial issues. My proficiency over the principles of Finance and accountancy along with that of computer applications like Tally 9 ERP, QB, Peach Tree, SAGE 50 and MS Office would help me to effectively performing my duties.
Now looking for a position in Accounts and Finance, one which will  make  best use of my existing skills and experience contribute to the company's growth, in turn ensuring personal growth.
WORK EXPERIENCE
Fathi Auto Wash : Sharjah - UAE
Accountnat General (Sep 2016 - Present)
Tranzum Courier Service (TCS)
General Accountant / Credit Controller collection officer (Apr 2014 - Dec 2015)
Leopards Courier Services
Junior Accountant (Jan 2010 - Dec 2013)
Supporting the business by assisting to produce accurate financial and management accounting information on which financial decisions are based. Also involved in compiling financial reports and analyses, while working to strict deadlines.
Duties - Accountant General
· Inputting, matching, batching and coding of Invoices.
· Prepared, examined, analyzed records, financial statements and other reports.
· Day to day financial operations with regard to financial Accounting include Accounts Receivable, General Ledger, Accounts payable, Project Costing, Inventory, Cash Flow projections, Revenue Accounting, credit and corrections to contribute to overall financial and performance results.
· Debtor and Creditor reconciliations and limit controlling.
· Perform cash flow forecasting, budgeting and working closely with the operations and project teams in analyzing margins, variances and cost analysis, monthly cost center report.
· Itemizes and totals purchases by recording prices, departments, taxable and
nontaxable items; operating a cash registe.
· Preparation of annual corporate budgets, closely monitored budget Forecast vs. Actual variance reports for top management review.
· Responsible for financial accounts including budgets and cash -flow.
· Prepares security deposit refund invoices and delivers to Accounts Payable department.
· Collects payments by accepting cash, check, or charge payments from customers; making change for cash customers.
· Arranging the meeting with department managers periodically.
· Review all petty cash reimbursements for proper documentation and to ensure adherence to petty cash policies and procedures.
· Responsible for sales analysis and evaluation of costs and margins.
· Checking of shipping documents for letter of credit (import and export).
· Checking the packing list from the Purchase department with the confirmation from the Warehouse Department and updates inventory system.
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· Handing payroll process (as per new UAE's WPS standard) & yearly benefit reimbursement for employees.
· Review A/P invoices for appropriate documentation and approval and ensuring proper backups are provided, amounts are matching the related PO and verifying the quantity with GRN.
· Daily banking activities and ensure compliance with group guidelines. Preparing Bank reconciliations for bank accounts and cash position report on monthly basis.
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Work within a busy office environment, and support office teams in order to ensure the smooth running of day-to-day activities.
Duties - Junior Accountant
· Preparation of various reports for managers.
· Responsible for sales analysis and evaluation of costs and margins.
· Conducting regular business reviews of financial performance.
· Debtor and Creditor reconciliations and limit controlling.
· Ensuring that information is accurately collected & entered into systems.
· Fixed asset accounting, reconciliations and depreciation journals
· Inputting of supplier invoices and employee expense claims to the ledgers.
· Inputting, matching, batching and coding of Invoices.
· Preparation and input of month end and closing journal vouchers.
· Preparation of various reports for managers.
· Coordinate with bank authorities, auditors and ensure proper compliance with all statutory regulations, company policies and procedures.
KEY SKILL AND COMPETENCIES
· Excellent communication and interpersonal skills.
· Highly detail-oriented and organized.
· Implementation of ERP Software.
· Ability to meet a constant stream of deadlines.
· Good all round Accounting, Finance and Auditing Knowledge.
· Familiarity with accounting software and programs.
· Deep knowledge in Tally and Peach Tree.
· Financial accounting & reporting, Profit & loss, balance sheet, trial balance, cash flows (historical & forecasting).
· Expert in excel (Vlookup, Pivots, Consolidations, Countif, handling raw data)
· The capacity to make quick but rational decisions.
ACADEMIC QUALIFICATIONS
Master's Degree : M.Com
University of Sargodha
Bachelor's Degree: B.Com
University of Punjab, Pakistan
PROFESSIONAL QUALIFICATION
ACCA (UK) : Finalist
Association of Chartered Certified Accountant
Advance Diploma : Accounting and Finance
ACCA Fundamental Level
REFERENCES – Available on request.
I here by declare that the above furnished information is true to the best of my knowledge and belief.
(s/d)












PERSONAL DETAILS


Aftab


Mobile: Whatsapp +971504753686 / +919979971283 


 Dubai - U A E Sex: Male


Nationality: Pakistani Marital Status : Single  DOB : 15/09/1990


Visa Status : Employment Visa
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AREAS OF EXPERTISE


Accounts Payables Accounts Receivables Auditing / B R S Account Reconciliation Bank Loans


Budgeting & Forecasting Commercial Contracts Cost Accounting


Cost Auditing Credit Analysing Credit Controling


Electronic Transactions Finalisation


Finance Controlling Fund Flow / M I S LedgerReconciliation


Group Expense Allocation IFRS & Standards


Invoice Discounting


L C and T T Management Accounting


Accounting Standards Multi Currency Taxation / VAT


P&L Analyses Payroll and WPS Petty Cash


LPO / Invoicing





LANGUAGES


English


Urdu





COMPUTER SKILLS


Tally 9 ERP Quick books Peach Tree


Internet and Email M S Office Suite


Accounting Softwares SAGE 50


Business Modelling





PERSONAL SKILLS


Numerate Investigative


Strong communicator Problem solver Creative


Enthusiastic Self-motivated Team player


Flexible





HOBBIES


Travelling Walking Reading Playing cricket Volunteer work Researching


Listening to music








