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Objective

Outgoing Certified Public Accountant with +5 years of experience in overall accounting processes, finance functions and specialized tax services. Seeking to leverage my technical and professional expertise to grow in the new role of Accountant at your company.
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Accounting Professional with Experience in Commerce and Industry; Expertise in Accounting Entries and Financial Statement Preparation;

Excellent Problem Solving and Analytical Skills;

Meaningful Experience in Taxation (Corporation and Individual); Accounts Payable and Receivable Analyst

Professional Work Experiences

Marc Properties Corporation (Real Estate; Lessor)

Malate, Manila, Philippines 1004

Head of Accounting and Finance (2014 to 2017)

· Lead and manage a team of 6 accounting and finance assistants, including selection/hiring, objective setting, performance management, coaching/development and training.
· Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.
· Preparation of all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports.
· Provide timely explanations of variances between actual results and forecasts/budgets; provide corrective action recommendations to management, where necessary.
· Oversee the General Accounting processes of transactions with affiliates, Fixed assets and Accounting and financial reporting of all entities.
· Implement Firm’s Accounting Policies and interpret guidance in regards to accounting transactions.
· Responsible for all accounting activities compliance with local accounting and law requirements.
· Prepare tax schedules and coordinate tax workpapers for tax group.
· Ensure completion and review of all balance sheet reconciliations and identify and communicate findings.
· Liaise effectively with finance constituents on financial accounting and reporting deliverables, issues and process improvements.
· Work with internal and external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests.
· Special projects as needed.
SM City - Mercantile Stores Group, Inc. (Merchandising)

Baliuag, Bulacan, Philippines 3006

Accounting Assistant (2010 to 2013)

· A/P: Input invoices, process disbursements, maintain files, account analysis, answer vendors inquires.
· General Accounting: Prepare tax schedules, depreciation/lapsing schedules, amortization and prepayment schedules, adjusting entries, account balances review.
· Carried out bank reconciliation activities and managed several supplier accounts independently
· Worked with team members in tasks such as updating general ledgers and journal
· Audit of daily cash transactions
· Audit of discounts and other tender
Education

Board of Accountancy Registered CPA in Commerce and Industry, 2017 2013 Certified Public Accountant, Philippines

Bachelor of Science in Accountancy, 2009

Fernandez College of Art and Technology

Gil Carlos St., Baliuag, Bulacan

Graduated with Latin Honor (Magna Cum Laude)

Medals and Certificates as Outstanding Academic Awardee, 2006; 2007; 2008

Highest Excellent Award, 2006; 2007; 2008

Specialized Skills

ERP (Oracle, SAP and Other Accounting Systems)

Strong Exposure to MS Excel, Other MS Office (PPT, Word, LN and Outlook) Tax Services (VAT, Withholding Taxes, Income Tax and Others)

Problem Solver (Strong Analysis and Different Perspectives)
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	Birthday
	:
	21-Mar-1988

	Birth Place
	:
	Tibagan, Bustos, Bulacan, Philippines

	Nationality
	:
	Filipino

	Civil Status
	:
	Single

	Height
	:
	5'5"

	Weight
	:
	121  lbs.

	Religion
	:
	Roman Catholic

	Language Spoken/Written :
	English


