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CAREER OBJECTIVE: To become a successful professional in the field of finance & administration and utilizing my all skills to work an innovative and competitive world and to achieve both career and company growth.
PROFESSIONAL EXPERIENCE
Cholamandalam investment & finance Co. Limited (NBFC) Thrissur.
Designation: Assistant manager - Credit-Operations &Administration.
Period of time: 4 years, working on wards 05/03/2013 to 15/03/2017
Roles and Responsibilities
· Administration management
Administration management includes the day today operation of the company. Handle the entire process that done in the office.
· Credit decision for loans process.
· Prepare daily MIS.
· Co-ordinate the collection process.  
· Guiding and arranging the documentation for loan.
· To settle the cash/cheque payments to customer.
· Business support for the company.
· Arranging the Preclosing, settlement and process the NOC to customers.

· Recording and maintain the registers for audit purpose.

· Co ordinate the RTO work process.

· Arranging internal weekend meetings.

· To register and follow up the customer complaints.

· Follow-up the mails and discussing with the manager.
· To promote and educate the customer to use companies own APP (android application)

· I am the next responsible person in the absence of my immediate manager and carry out the daily routine works smoothly.
Manappuram Finance Limited. (NBFC) Thrissur
Designation               :  Junior officer - finance and administration.
Period of time           : 2 years, From 01/02/2011 to 31/01/2013 
Roles and Responsibilities

· Administrational work 

· Dealing deposits  to customer .
· Money transfer and forex.
· Loan process management .
· Customer support 
CAREER SNAPSHOT

· A management professional MBA ( FINANCE & MARKETING) from Calicut University
· Enterprising, Hard working and interpersonal skilled in  credit- operations and admin  in specialize known for accuracy and attention to detail and timeliness in managing disbursement functions for diverse-industry employers.
· Backed by solid IT skills - Post Graduate Diploma in Computer Applications         (PGDCA ),MS Office , Tally ERP 9 
· Proficient in grasping new trends and technological advancements. 
ACADEMIC CREDENTIALS

2010    MBA from University of Calicut  Specialization in Finance & Marketing

College - Elijah Institute of Management Studies Thrissur. With 65% aggregate
2007    B.A. Economics from Calicut University 
            College St Thomas College Thrissur,    with 64%   aggregate                                                                                                                                                                                                                                                                                                                                                            
COMPUTER CREDENTIALS

· PGDCA ( Post Graduate Diploma in Computer Application)
· Tally  ERP 9
· Ms-office 
· Email & internet 
SOFT SKILL
· Ability to work individually and under pressure in any circumstances. 
· Team player
· Desire to learn and be trained
· Hard working   
· Engage with other                                                          
PERSONAL PROFILE
Date of Birth                           :30-05-1986
Religion                                  
:Hindu 
Nationality                        
:Indian 

Languages known
:English, Hindi,Malayalam,Tamil
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I hereby declare that the above-mentioned particulars are true to the best of my knowledge and belief.
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