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Catherine 

Email: Catherine-367243@2freemail.com
Address: Al Karama, Dubai, UAE


Career Objective

An accomplished results-driven professional seeking a position in Public relations /CSR/ Communication with the ability to develop and reports the role of public relations in identifying key publics and establishing strategies for building and maintaining mutually beneficial relationships with those publics.


Profile Summary:

· Professionally qualified with Bachelors in Mass Media (public relations, advertising, and media research) from Mumbai University.
· Have thorough understanding of principles & concepts in media, events.
· Excellent skills in MS Office, Excel, & Internet applications.
· Strongly commercial with excellent communication & interpersonal skills.
· Have excellent planning, analytical & problem solving skills.
· Energetic and capable of working independently and a good deal of autonomy.
· Hardworking and systematic with assignments, trained to be familiar with the procedures of financial, administrative and other relevant documents.
· Good exposure towards Team Management and Client interactions.

Work Experience

Reputation Management Services Pvt. Ltd. (Media & Advertising group) June 2017 – 10th Sept 2019

Position: Media & Advertising Executive

Responsibilities & Duties:-

Handling the following functions in respect of corporate clients:-

· Manage communication for financial clients. IPO clients Enhance Product performance, Company reputation across media.
· Developing PR strategies and campaigns
· Preparing press releases, television description for client.
· Arranging one-on-one media interaction as per the availability of the spokesperson.
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· Synchronizing the coverage appeared and PR activities into reports (Weekly/Monthly)
· To understand the clients, need in terms of PR activities and formulating plans.
· Building strong media relation on behalf of the brand and promoting the brand as the
· thought leader of the domain
· Building industry relations - Identifying relevant industry platforms and collaborating with them to build relations and communicate.
· Researching and updating clients on industry and competitive landscape
· Managing Product launches,  NFO, IPO launches and Analyst conferences
· Managing IPO Press conference , Analyst meet ( To book Hotels, To send media Invite and Analyst invite )
· To handle social media pages of client, to create content , to post pictures in website
· Planning, Managing marketing and resources for Road shows and Corporate events. Achievements: Conferred from Director to account business, planning and prolong business development. Managed corporate IPO advertising for more than 100 companies maintaining the No. 1 position for two years, as far as no of mandates handled (Source Prime Database)

STRENGTHS

· Presentation, Negotiation & Communication skills.
· Resourceful team player who excels at building trusting relationships within internal associates and colleagues.
· Self-motivated with excellent planning and coordination skill.
· Friendly, being social and having immense sense of responsibility
· Analyze and can adapt changes in Market.
· Excellent in Customer Service and Marketing.
Educational• Qualification


· Graduate in Bachelor of Bachelors in Mass Media with 65% in the year 2018 from University of Mumbai
· HSC from Maharashtra State Board completed in the year 2015.
· SSC from Maharashtra State Board completed in the year 2013.

Other Qualification

· Event Head for College fest for Singing and Dance competition in the year 2010 and 2011
· MS Office, Excel, Windows, Power Point
· Common Internet & Email Application outlook.
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Personal Information:

	Date of Birth
	:
	13/08/1997

	Marital Status
	:
	Single

	Nationality
	:
	Indian

	Languages Proficiency
	:
	English, Hindi, Konkani and Marathi

	Visa status
	:
	Visit Visa. (Valid until Dec 10th  2019)
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