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EMAIL: mohammed.367746@2freemail.com 

Career objective:
· An Astute professional having extensive 12+ years of UAE experience in Finance and Accounts.
· Financial Expertise: Specialize in Accounts Payables & Receivables, MIS reports, Financial reports (trading, profit & loss and balance sheet), Budgeting, Analyzing variances and vendor management.

· Technical Expertise: Tally 9 ERP, Peachtree, QuickBooks, Sun System (ERP), Iscala (ERP) and Amos accounting software (ERP)
· I believe that my years of wisdom and dedication towards financial accounting would appear worthwhile to the company.
Professional Work Experience:                                                                    
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M/s ALLIED PICKFORDS LLC – DUBAI, UAE
Renowned removals & relocations MNC with 
worldwide presence having offices in more than 
175 countries & (Parent concern of SIRVA USA).

Designation
             :
Accountant
Inclusive Dates           :
24 January 2008 – 31 May 2017 (9 years 4months)
Job Responsibilities:


· Responsibilities of Purchase and payments of all local & International Suppliers.

· Processing all creditors’ reconciliation of accounts, preparing month reports for AP. 

· Processing all Inter-company and Agents/Forwarders payments & contra settlements. 
· Responsible for Cash & Bank transactions/payments including petty cash.

· Responsible for weekly & monthly Bank reconciliation.

· Passing of Sales Entries related to Exports/Imports/Storage & Insurance.

· Preparing Management reports for monthly reviewing which includes reports for Region-wise Cash flows, Supplier-wise payments including explanation for the variances of cost.
· Preparing MIS reports for month end closing.
· Look after all the queries from branch offices as well as customers.
· Month end Journals (Accruals, Fixed Assets, Prepaid items and others)
· Administration supports and office utilities management. 
· Trail balance, Trading, Profit & loss, Balance Sheet. 
2) [image: image3.png]Media



M/s MEDIACOM INTERNATIONAL LLC – DUBAI, UAE 
A leading Company based in Dubai engaged in Satellite 
Receivers & Karaoke (DVD’s) business and Distributors 
of ABS-CBN broadcasting in Middle East with head office in Dubai. 
Job Title

:
General Accountant
Inclusive Dates
:          1 June 2005 – 31 December 2007 (2 years 7 months)
Job Summary

:

· Daily reviewing all the Bank balance with different currency and updating the management about the availability of cash every morning.

· Updating the Cash Flow every day with banks as we have to look after all the branch cash requisition from here i.e. Dubai office.
· Monthly preparing the Budgets for Revenue and Expenses for Head Office and for Branch offices.

· Every month end reviewing the Budgets and after comparison of Actual vs. Budgeted prepare reports includes variance and explanation for the same.

· Every weekend reporting to Management about Financial position of the Head office and collecting the same reports from Branch offices to include the same in reports.

· Look after all the Invoicing for Head office.

· Debtor and Creditor reconciliation every fifteen days.

· Follow up with Sales team for the Due O/S from Debtors and directly contact the concern person if required for the collection.

· Responsible for Payables as well and carefully entering all the Due Payments in Cash Flow for payment.

· Look after all the Personal Expenditure of Directors.    

Technical Certifications:
1. Microsoft Word, Excel, Outlook, power point etc.

2. Operating System (Win.98, 2000, XP, XP Prof.), Tally, Peachtree, QuickBooks, Sun System, Iscala (ERP) and Amos accounting software (ERP) 

Educational Qualification:
Bachelor of commerce B.COM (Osmania University) Hyderabad, India. Specialisation in Corporate, Management & Cost Accounting. 
Personal Details:
Country of Origin
:
India
Gender

:
Male
Marital Status

:
Married
Date of Birth               :           08th March 1980
Visa Status

:
Employment Visa (Notice period 31.05.2017)

Driving Licence (UAE):          Valid till 22/02/2025
Declaration:

I hereby declare that all above information that I have mentioned is true to best of my knowledge.
Place: Dubai  










                                                                                                                          Mohammed
Date:           
