MASOOD

Masood.368377@2freemail.com 

(MM Law Assoicates)

Seeking a position in an organization where I can apply my knowledge and my professional experience gained in the field of law.

PROFESSIONAL ORGANIZATIONS:

· Punjab Bar council Lahore.
· District Bar Association Rawalpindi.
· High Court Bar Association Rawalpindi.
· High Court Bar Association Islamabad.
QUALIFICATIONS

· Bachelor of laws (LLB- 2007) from University of the Punjab Lahore-Pakistan.
· Bachelor of Arts (B.A- 2003) from University of the Punjab Lahore- Pakistan.
· Higher Secondary School Certificate (HSSC - 1998) from Board of Intermediate & Secondary Education Rawalpindi- Pakistan.
· Secondary School Certificate (SSC - 1996) from Board of Intermediate & Secondary Education Rawalpindi- Pakistan.
OTHERS CERTIFICATION

· WTO Certificate (2006) from Punjab Law College Rawalpindi - Pakistan.
· Conference Certificate (2013) from Queen University Belfast Ireland – United Kingdom.
· Trainer Certificate (2015) from TEF Public School Pind Dadan Khan, District Jhelum.
· Trainer Certificate (2015) from Khuddam Ud Din Public School Koura, Tehsil Pind Dadan Khan, District Jhelum.
PROFESSIONAL EXPERIENCE

· PRACTICING AS LAWYER
for Civil, criminal, family, contract, constitutional and other matters within the jurisdiction of District / High Courts Rawalpindi – Islamabad Pakistan since 25 Aug 2007.

· IMMIGRATION LAW ADVISOR
Worked as part time- Immigration Law Advisor with Private Law Firm for a period of (2008-2015)

· PRIVATE ENGLISH TEACHER
Worked as Part time - Private English Teacher upto Graduate Level during 2003 - 2007.

· EDUCATIONAL ADVISOR
Educational Advisor to Khuddam-Ud-Din Public School since Jan 2013.

· ADMINISTRATOR
Administrator TEF Public School Since 2013.

· First AID Trainer.
COUNTRY VISIT

· UK & Northern Ireland: Visited Queen University Belfast as Business Visitor for attending conference “Challenging the Oppression of lawyer in the time of conflict” in Nov – Dec 2013
JOB RESPONSIBILITIES

My daily tasks depend on my client’s needs according particular area of law but I have to do

following:

· Work involvement in extensive legal research for preparing court proceedings/litigation matters,
· Drafting Plaints, Written Statements, Applications, other legal documents and reviewing thereof.
· Take full control of my legal managerial activities.
· Attending court hearings (and doing the preparation beforehand).
· Drawing up contracts and other legal documents.
· Negotiating (not all cases will end up in court).
· Explaining the law and giving general legal advice.
· Settling disputes and supervising any agreements.
· Researching and gathering evidence.
· Analyzing legal documents.
· Supervising legal assistants.
· Pleading and conveyancing.
OTHERS

· President of Human4Human Society (Un-Registered) since 2012.
· First Aid Course training.
· Good Skills of computer Handling.
· Strong Internet Users for research purposes.
· Good command of English language.
· Proficient in use of Internet.
LANGUAGES:

· Punjabi
· Urdu
· English
