Mary 
Dubai-UAE
Mobile: Whatsapp +971504753686 / +919979971283 Email: mary.368683@2freemail.com 

Visa status : Visit visa
Career Objective
To work in a reputable organization having friendly working environment and where
challenging opportunities are available to contribute towards the development of
organization.
Job Experience
SAFETY CO ORDINATOR
Pakistan
Safety institute
1
Year
Job Responsibilities:
· Conducted safety meetings with hourly employees that allowed employees to express their
safety concern and developed solutions that prevented future incidents.
·  Coordinated campus safety program to minimize accidents.
·  Outlined and implemented training programs for employee safety procedure and accident
protection and prevention.
· Performed or lead incident investigations as required.
Job Experience
SALES EXECUTIVE
Silk
bank
ltd.
1
Year
Job Responsibilities:
· Organizing sales visit.
· Demonstrating and presenting products
· Establishing new business
· Maintaining accurate records
· Attending trade exhibitions,conferences and meetings
· Reviewing sales performances
· Negotiating contracts and packages
· Aiming to achieve monthly or annual targets.

Job Experience
Receptionist
wellness
Co.
2
Years
Job Responsibilities:
· Welcome visitors by greetings them ,in person or on the telephone; answering or referrings inquiries.
· Directs visitors by maintaining employees and departments directories; giving instructions.
· Maintains security by following procedure; monitoring logbook; issuing visitor badges.
· Maintains telecommunication system by following manufacturer instructions for house phone and console operation.
· Maintains safe and clean reception area by complying with procedures, rules, and regulations.
· Contributes to team effort by accomplishing related results as needed.
Education:
-College Education : St Josephs college for women's (commerce)
-Secondary Education : St Patrick's girls high school matric (General group)
Achievements and Awards:
· IOSH Managing Safely (UK) Conducted by PSI, Pakistan 5th Feb 2016 to 7th Feb 2016.
· HABC Fire Safety level 2 (UK) Conducted by Pakistan Safety Institute 14 Feb 2016.
· HSE 24 hrs Certificate from SDC Conducted PSI.
· Ms-Office course
Skills
· A Confident and outgoing personality.
· A Smart appearance with a polite and professional approach.
· Good communication and listening skills.
· Mature and responsible attitude to work,Honesty,Polite and helpful.
·  Excellent knowledge of MS Windows,office and internet applications.
· The ability to build and maintain good customer relations.
· The ability to work both as part of a team and alone,without supervision
PERSONAL DOSSIER
DATE OF BIRTH: June 06 1996 *STATUS: SINGLE * NATION ALITY:PAKISTAN I
LANGUAGE KNOWN: ENGLISH AND HINDI
