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Ahmed  Certified Public Accountant
E-mail: ahmed.368712@2freemail.com 
OBJECTIVE:

To acquire a job that would better enhance my knowledge and abilities that would serve as an asset for the company.
EDUCATIONAL BACKGROUND
Bachelor of Science in Accountancy, 2004 – April 2009
Guagua National Colleges, Guagua, Pampanga, Luzon, Philippines
 PERSONAL DATA
Date of Birth



:
May 5, 1984
Place of Birth


:
Lubao, Pampanga
Civil Status



:
Single
Citizenship



:
Filipino
Religion



:
Christianity
Languages/Dialects Spoken
:
English, Tagalog                                   
WORK EXPERIENCE ( 6 years)
November 2016 – March 2017

     General Accountant







     Al Asab Oil & Gas Services DMCC, 







     Jumeirah Lake Towers, Dubai







     Subsidiary of Al Asab Gen. Trans.                   
                                                   & Conracting Company, M-15 

                                                   Mussafa Industrial Area Abu Dhabi 
Duties and Responsibilities

· Payable reconciliation

· Invoice Verification
· Bank reconciliation
· SAP Invoice parking
September 2015 – June 2016                  Business Services Accountant                   

                                                   The Outsourced Accountant

Duties and Responsibilities                     

· Technical review of accounting information to ensure integrity, accuracy and completeness.
· Complete journals and adjustments as required and update and maintain work papers.
· Produce financial statements and reports, Draft BAS and IAS, including periodic and annual accounts.

· Liaise with Australian Team for review of all work conducted, and escalate any issues.

· Complete Income Returns, Fixing Bank Errors, VAT Reconciliation, Fixed Assets Reconciliation, ABN GST PAYG Registration, Xero Set up, Xero Migration, Invoicing and Payroll Processing.

July 2010 - March, 2015  

       Accountant         

Pampanga II Electric Cooperative, Inc.

San Roque, Guagua, Pampanga

Tel. No.( 045) 9000689/9000611

Duties and Responsibilities                   

· Bookkeeper ( Journal Register, Accounts Payable Register)

· Preparation of Monthly Cash flow Statement  

· Bank Reconciliation

· Monitor and Preparation of Governmental Reportorial Requirements and Payment and Remittance of Taxes.  ( Employee Income Tax, VAT and Withholding Tax Obligation of the Cooperative)

· Maintain and Monitor Balances of General and Subsidiary Ledger.

· Preparation of Loan Amortization Schedule and Monitor Loan Payment

· Account, Monitor, and Manage all Payables, Expense, and Remittance Accounts.

December  2009 – May 2010             Accounting Staff            
Cita N. Rodriguez Accounting Office 
Rm. 206 2/F DSF Building General Hizon        Ave. City of San Fernando Pampanga
      Telefax Nos. (045)961-57-43/860-21-86
Duties and Responsibilities                   
· Preparation of Financial Statements.
· Ensure Compliance to All Regulatory, Accounting, Taxation and Governance Rules and Regulations.
· Conduct Special Audit                                    
HIGHLIGHTS OF QUALIFICATION
· Xero Certified, Computer literate (Microsoft Word, Excel, Power point & other Computer Application).
· Knowledge in Xero Accounting ,Work Flow Max( Xero Tax), Assana, Slack and Basic VBA for excel
· Able to work independently and cooperative to others and able to direct and make decision
· Hardworking, flexible, patient, confident and committed in working  with other people

