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NAMI  
E-mail: name.368714@2freemail.com 

 
         
                                            
Objective
I want to be a part of an organization that provides me with opportunities to hone my existing skills and acquire new related skills, to stay in the industry. I hope to achieve this by working hard and contributing to the growth of the company.

Educational qualification
	NAME OF THE INSTITUTE

	COURSE/CLASS
	YEAR OF PASSING
	UNIVERSITY/BOARD

	T.JOHN INSTITUTE OF TECHNOLOGY,BANGALORE
	ELECTRONICS & COMMUNICATION
	2012
	VTU

	JAYASREE HIGHER SECONDARY SCHOOL,PULPALLY
	PLUS TWO
	2008
	KERALA BOARD OF HIGHER SECONDARY EDUCATION

	ST.JOSEPH’S ENGLISH HIGHER SECONDARY SCHOOL,S.BATHERY
	S.S.L.C
	2006
	KERALA BOARD OF EDUCATION


Technical Expertise

 Successfully undergone a course on TALLY.ERP 9 and PEACHTREE ACCOUNTING from    REAL INFOTECH, Sulthan Bathery.
Successfully  undergone a course on PLC(Delta),MMI, HMI(Delta & Schneider) Variable Frequency Drive(Delta & Schneider )  Servo (Schneider ) from MULTITECH  INDUSTRIAL AUTOMATION TRAINING ACADEMY(MIATA),Bangalore.
Operating Systems: Windows 03-07, MS OFFICE.
Programming language: Ladder diagram in Delta PLC.    
Employment Status
2.4 years work experience in accounting field, from

· Sathyan & Associates Tax practitioners. 
· Tee Pee Motors, S.Bathery.

· Punyalan’s Agarbathies, S.Bathery.
Worked as a Project Trainee engineer in 


· Multitech automations, Bangalore.
Job Responsibilities
        KEYWORDS/SKILLS: VAT/TAX CONSULTANT
· Filling of Sales Tax Returns.
· Doing all the entries of sales, purchase, bank, cash, and ledger and upto finalization of accounts.
· Preparing chart for ‘C’ Form and apply for ‘C’ Form.
· Preparing of monthly petty cash expenditure details overall due status.
· Ensure the payments against invoices are done as per the organization rules and policies. Confirm that the remittance documents are signed and stamped by the authorized signatory before dispatching them to the vendors.

Personal profile
     Name


           :  Nami V
      Date of Birth

  
 : 21/02/1990
      Gender

 
  
 : Female
      Languages Known        
 : English, Malayalam and Tamil.
Declaration
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
Place: Doha
Date: 










Nami 
