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   RAVICHANDRA
   ( : ravichandra.368826@2freemail.com 
   Visa Status: UAE Visit Visa

CAREER OBJECTIVE
Aspiring Looking for a position in an organization that gives an opportunity to share my Techno-Proficiency, improve my knowledge with the latest trends and to be a part of the team that works dynamically for the growth of the organization. 
EDUCATION QUALIFICATION 

· Pursuing MBA Masters of Business Administration (HR and Marketing) from Dravidian University Kuppam, Andhra Pradesh India.
· B Sc. Bachelor Degree in (Faculty of Science) From Satavahana University passed 2016

· Intermediate in SV Junior College Jagtial, result obtained 89% from Board of Intermediate Education Andhra Pradesh, during the year 2013.
· SSC in Jyothi High School Jagtial, result obtained 82% from Board of Secondary Education Andhra Pradesh, during the year 2011.  
COMPUTER PROFICIENCY 

· DCA -Diploma in Computer Applications 
· Ms-Office, Microsoft windows XP, Windows 2003/2007 
· Data Entry and Console Operation

· Desk Top Publishing & Other Computer Basics. 

STRENGTHS 
· Good communication, written skills and Interpersonal skills.

· Must be self-Motivated, ability to work within a fast-faced environment.
· Ready to learn & take up challenges, Positive Attitude and Confidence.

· Friendly, Hard working and always willing to help others in the team.

· Strong sense of Responsibility and Have a high ethical standard.  

WORK EXPERIANCE 

	Data Entry Clerk (Part Time) 
	      April 2015  to Feb-2017 
       Reported to : Proprietor 

	Company: Mithri Medical Agencies, Jagtial, India (Leading Medical Supplier)


Job Profile (DATA ENTRY & GENERAL ACCOUNTING)
· Responsible for the day-to-day functioning of a retail store operation, including requisitioning, receiving, storing and distributing stocks.

· Received/Sale stocks data entry into computer and Maintain records of retails and whole sale stock to compile report and sent to main store manager every end of the day.

· Performs related clerical duties involving elementary accounting with responsibility for accurate maintenance of all stores operation records.

· Maintains database by entering new and updated customer and account information.

· Enters customer and account data by inputting alphabetic and numeric information on keyboard or optical scanner per screen format.

· Maintains data entry requirements by following data program techniques and procedures.

· Verifies entered customer and account data by reviewing, correcting, deleting, or reentering data; combining data from both systems when account information is incomplete; purging files to eliminate duplication of data.
· Secures information by completing data base backups.
AREAS OF INTEREST
· Human Resource Division, Administration and Finance  
PASSPORT DETAILS
             Place of Issue         :          Hyderabad

             Issue Date              :           04/07/2016
             Expiry Date            :           03/07/2026
             Visa Status            :            UAE Visit Visa 
PERSONAL PROFILE

  Name
              : 
  Ravi Chandra 
  Date of Birth
     :
  13.07.1996

  Gender
              :
  Male

  Marital Status
     :
  Single


  Nationality

     :     Indian


  Language known     :     English, Telugu & Hindi 

            Hobbies                  :     Surfing on Net, Making new friends, Playing Chess&                                                                                                                                                                                                


Cricket.
DECLARATION
I hereby declare that all information furnished above is true to the knowledge of my faith and belief.


Ravichandra
Abu Dhabi, UAE 
