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ZAHID
ZAHID.368830@2freemail.com  

CAREER OBJECTIVES:

I want to work in such an organization where I can use my knowledge, experience and my strength for the development of the organization and to keep myself dynamic, visionary and competitive with the changing scenario of the world.

CAREER EXPERIENCES:
· 2 Years Experience in Al-Nafea Trading Company, as a Sales Supervisor, Saudi Arabia. 
· Ensuring the quality of the product, its status, appearance before sending to clients.

· Keeping important documents regarding the product such as receipts, order slips, etc.

· Coordinating Sales Activities.

· Compiling Sales Reports.

· Checking and analyzing the sales of the product.

· Making deals with buyers and prospect buyers.

· Resolving Customer Complaints.

· Managing Sales Staff.

· Ensuring the quality of the product.
· 2 Years Experience in Health Water Bottling, H.W.B 
(NOVA WATER) as Sales Supervisor, Saudi Arabia.
· Keep an eye on competitor regarding offers, discount, promotion, and change in price.

· Main target to occupy large and main space for display company product.

· Communicate with buyers regarding the product, i.e. prices, quantity, warranty, etc.

· Campaigning as directed by the superiors.   

· Giving orders to the delivery crew.

· Managing and training new staff.

· Ensuring that the products are sent to its designated place.

· Checking the products before the delivering to its designated stores.

· Make time to time check on the stock products (Inventory).

· 8 Months experience in Al-Eftikhar Trading & Const. Comp. as Office Secretary, Saudi Arabia.

· Communicate with retailers and buyers regarding the product.

· Checking and analyzing the sales of the product.

· Making deals with buyers and prospect buyers.

· Managing and training new staff.

· Handles all files and documents of office.

· Keep records of all employees.

· Handles accounts of office.

· Add new employees in Company Software.

· Insurance employees in GOSI (General Organization of Social Insurance) and in BUPA (Medical insurance).
· Handle passport of all employees.
QUALIFICATION:
Educational Qualification:
· B.Com (Bachelor of Commerce) from Rohilkhand University Bareilly, Uttar Pradesh.
Technical Qualification:

Operating System


: Windows 7 , XP

Packages
: Diploma in Accounts Executive ( Tally 7.2,8.1   & 9.0, 

  BUSY, Pay Plus, 

: SMACC, MS Office (Excel, Word,                           PowerPoint, Outlook )

Technical



: Internet, Mail, Fax, Xerox
DECLARATION:

I hereby declare that all the above particulars are true to the best of my knowledge and belief.  
)
