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MANOVAR 
Sales Coordinator
E-mail: manovar.368855@2freemail.com 
UAE Driving License 
On Visit Visa 
Available Immediately

CAREER SYNOPSIS
A versatile and skilled professional with more than 12 years of hands on experience which includes 9 years with Indian Air Force and 3 years post management qualification experience in business analysis, sales planning & forecasting, supply chain management, market research, data analytics and business development.
· An assertive professional with outstanding interpersonal, technical, communication and management skills
· Proficient of working with statistical tools like Base SAS & advance excel on management data to analyze & prepare various business report/trends to withdraw marketing strategies and opportunities
SKILLS

· Data Analytics
· Customer Relationship Management
· Sales Planning & Forecasting

· Operation Leadership
· Business Development
· Strategic Planning
· Product Promotion & Development
· Team Management
PROFESSIONAL EXPERIENCE                               
MIS ANALYST
                                                         AUG 2015-AUG 2016
Bhatia Brothers Group, Dubai

                     With its headquarters in Dubai, is one of the oldest Business House in the region and have offices and warehouses spread over the Middle East. It caters to varied industries covering Oil & Gas, Engineering, Industrial Supplies, Projects – Civil, EPC, MEP, Consumer Electronics, FMCG, Automotive, IT Products Distribution, General Trading, Cold Storage, Security Solutions and Hospitality Sector.
Roles and Responsibilities
· Responsible for monitoring, analyzing & reporting day to day operations to the senior management in the form of various daily, weekly, monthly, quarterly and annual reports of the Professional AV division named V.V.S PRO & SGTC PRO and security division named Gulf Detection Trading under Bhatia Brothers group

· The reports comprises of Daily Sales Report, MTD & YTD report, Monthly Sales Report Analysis (regional, channel, category, SKU), Competitors Report, Sales forecast-PPT,  Operations Meeting Data’s & Presentation, Sales Target Master File, KPI, Top 10 Customers, Customer Performance Report, Letters (Proposal, Quotation, Tender, Agreements, Presentation etc.)
· Compile and prepare Monthly Management Executive summary, Business Plans and other presentations as required by GM for Executive Management reporting and for business evaluation
· Manage the Department Head’s appointments with appropriate reminders in order to ensure all meetings are scheduled in an orderly manner allowing the Heads to function effectively
· Compile domestic & exports Sales & Marketing reports attributing reasons for the variance. Pre-emptive flagging of shortfall / overspend is expected
· Streamlined the business review model by implementing various dashboard views for management to monitor business at ease
· Generate Sales & related Trade-Marketing reports as per the business requirements

· Liaise with the Sales Managers to assess and attribute reasons for region-wise shortfall 

· Co-ordinate & Liaise with the Sales Managers providing effective support on the day-to-day functioning and communications
· Recommends changes to current sales techniques, procedures or promotional efforts based on market research and new trends
· Extend Secretarial assistance and related support services to the Head of Division, facilitating efficient management of tasks support services encompass convening and arranging periodic operational meetings, agenda, minutes, travel arrangements and Support services to other Managers.

Achievements:

· Chairman’s appreciation on my outstanding MIS duties resulted into additional responsibility of managing export market business along with MIS duties and responsibilities

· On Chairman’s discretion, I have been awarded Business development tour to Oman & Qatar, which helped me to understand client, market & business precisely    
Business Support Analyst

                                                             May 2013-Jul 2015                 
MiDCOM Group, Dubai 
                       With its headquarters in Dubai is a diverse conglomerate operating across East Africa, West Africa and the Middle-East. It is a highly diversified group covering mobility, Consumer Electronics, Dairy, Education, Real Estate and General Trading.
Roles and Responsibilities
· Responsible for monitoring, analyzing & reporting day to day operations to the senior management in the form of various daily, weekly, monthly, quarterly and annual reports of the Commodities division in Nigeria and Consumer Electronics division in Nigeria & Dubai

· Identify and shortlist potential corporate client by contacting via email or phones, set up meetings across African countries like Nigeria, Kenya, Uganda, Rwanda etc. for products like Tyres, Papers & consumer electronics
· Researches and evaluates current economic conditions that may affect the organization's ability to sell its products and report it to Management
· Design promotional strategies, promo and consumer packs for new and slow moving products

· Handle all administrative duties for the organization and scheduling of client meetings and conferences

· Initiated and organized different promotional campaigns including participation in different trade shows in Dubai
· Develop quotas for the sales team, evaluating performance on the basis of this quota and forecast sales

· Monitoring and ensuring all practices related to procurement, logistics, receipt, storage, dispatch, distribution, documentation, accounting is being followed as per company policies 

· Develop and monitor performance indicators for each sales person.

· Negotiate with suppliers to get the best price for purchase of commodities and ensure company desired margin is being achieved
Achievements:

· Appreciation and salary appraisal by my reporting manager on my outstanding capabilities to handle day to day operation of Commodities division at Nigeria

· On my reporting manager recommendation to Chairman, I have been rewarded Business development tour to Nigeria & Kenya, which helped me to grow professionally strong and become valuable asset to company   
Radar Maintenance Executive
                                                    Jun 2001-Dec 2010                 
Indian Air Force, India
Roles and Responsibilities
· Managing Avionics Section for scheduling of task and manpower

· Responsible for Inventory Management of Avionics Components 

· Aircraft Documentation and Technical Record Management
· Managing Aircraft documents( Flight Servicing Schedule, Work Order, Preventive Maintenance Schedule), technical record and  Logistic activities

· Responsible for quality control and assurance of aircraft equipment’s 

· Supervise servicing of aircraft timely by all tradesman
· Supervising servicing of aircraft at first line level and Second level
PROFESSIONAL QUALIFICATION
Post Graduate Diploma in Management (Marketing & Finance), May 2013
                      JK Padampat Singhania Institute of Management & Technology, Gurgaon 
 TECHNICAL SKILLS
· MS Office (Outlook, Word, Advance Excel, Power Point, Access, VBA)
· ERP like Tally, Orion and Sun System
· Base SAS 
· Primavera

PERSONALITY TRAITS

· Strives for excellence and continuous improvement 

· Passion for personal and professional development

· Good decision making and analytical skills

· Positive approach towards work[image: image2.jpg]



