RAAKHI
RAAKHI.368868@2freemail.com  
CAREER OBJECTIVE
A Experienced kindergarten teacher , comes to you with a successful track record of motivating , educating and teaching pupils .Has worked in teaching profession for three years and during this time has  learnt how to not only develop a pupils academic skills but also their character as well . She has passion for teaching. 

PROFESSIONAL EXPERIENCE
FROM July 2010 to August 2011
WORKED WITH:

         School 
         :   Bachpan a Play Way School 
Designation
:   As a Jr.Kg Teacher. 

WORKED WITH:
 FROM SEPTEMBER 2008 TO JULY 2010 
School         
:
Podar Jumbo Kids Bangalore 
Designation
:
As a Jr.Kg Teacher 
Responsible for encouraging students to learn by connecting with them and giving them the high and best quality of education. 
KEY RESPONSIBILITIES HANDLED
· Assessing each student’s progress, and then communicating the result to families. 

· Enforcing the dress code during the school time. 

· Communicating with parents on regular basis.

· Meeting the fellow teacher to prepare and outline lessons. 

· Gathering teaching materials and making it ready for a class.

· Maintaining an orderly and safe classroom environment. 

· Taking part in staff meeting where the future directions of the school are discussed.
· Looking after the students during the meal time, trips and school events. 
COMPUTER KNOWLEDGE-

· Expert in basic use of computer.

· Internet savvy.

· Ms – Excel

· Ms  - Word
EDUCATIONAL BACKGROUND:

· 2010 – 2012
:
Master’s In Business Administration –MBA
(Specialization in HR) from Symbiosis Centre for Distance Learning (SCDL) Pune.

· 2005 – 2007
:
Bachelors in Arts (BA) from Punjab University.

· 2010


:
Bachelors of education (B.Ed.) specialization in
Computer and English from Punjab University.
TECHNICAL EDUCATION :

· Basic Knowledge of Computers: MS- Excel & Internet.

· 6 month Diploma in Punjab Training of Soft Skills (P- TOSS).

CREDENTIALS:

· Professional Attitude.

· Hard working and Committed to work.

· To discuss and decide with top levels in the favour of company.

· Ability to learn new skills when provided with opportunity.

· Cool mind and good health.

· Team spirit

GENERAL

· I am young and auspicious to come up fast in life for which I would work hard in a very sincere and honest manner. I therefore sincerely request you to give me a chance to serve your esteem organization.

