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     RESUME

   

                                                             FAZIL 
                                                                   E-Mail: fazil.368885@2freemail.com

Career Objective

           To secure a challenging position and develop unique skill with a dynamic organization where my professional qualifications and personal instincts can be utilized effectively. 

Work Experience 

· Production Supervisor LB Impex Garments (P). Ltd, at Bangalore, INDIA
· Accountant at October 2014 to Jan 2017 (SUPER PAPER INDUSTRIES LLC. Dubai.) 

Duties & Responsibility

· Preparing of customers invoices.

· Preparing a Payment Voucher & Cheques
· Prepare financial statements and debtors & creditors listings

· Preparing and distributing the staff salary
· Prepare regular reports and summaries of accounting activities 

· Prepare reconciliation of accounts

· Preparation of Bank Reconciliation

· Handle petty cash 

· Handling documentation and filing. 
· Dealing with the Suppliers & Customers Regarding payment & queries

· Keep the bank statement and daily sell inventory for monthly records.
· Keep the records of different quality and brands Items
· Explain the costumer the quality or items which we are selling.
Education & Credentials

· Manav Bharti University, INDIA

B.CA. bachelor of computer applications (2010-2013)

· H.S.C.C Govt. High Sec. School – KARAIKAL (2009-10)

· S.S.L.C ST. MARY’S High Scholl – KARAIKAL (2007-08)

Computer Skills

· OS installed windows, Linux, xp software, S Pars Professional Accounting, MS Office (Excel. Word, Power Point, Outlook Express) Internet and Email Applications and Adobe Photoshop CS4
Language 

· Tamil, English, Malayalam & Hindi 
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