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CURRICULUM VITAE 
NAUSHAD 

	E-mail : naushad.369089@2freemail.com 

	


SUBJECT : FOR THE POST OF ACCOUNTANT & COMPUTER OPERATOR
( 08+ Year Experience)
CAREER OBJECTIVE 

1 To grow in an organization aligning its goal with my personal goal and completely upgrade the knowledge. 

2 Having great interest to excel in my field with learning and up gradation of professional skill to achieve ultimate success in life. 

PERSONAL INFORMATION 


Father's Name 

: 
Mr. Jamal Ahmad. 


Date of Birth


: 
15th July 1985 


Sex



: 
Male 


Martial Status 


: 
Unmarried 


Nationality


: 
Indian 


Language Known 

: 
English, Hindi & Urdu

ACADEMIC QUALIFICATION 

1 High School 

2001 

U.P. Board Allahabad  
(Science Background)
2 Intermediate

2004 

U.P. Board Allahabad  
(Science Background)
3 B.Com 

2007 

Kanpur University. 
       (Commerce Background)
PROFESSIONAL QUALIFICATION 
“Diploma in Computer Application” of one year course from Allama Fazal-E-Haque Khairabadi Educational Society, Kanpur, is recognizing by DOECC, Chandigarh. 

SOFTWARE HANDLING: 
i) M.S. Office, Internet (Mail & Return Filing etc.)

ii) Tally 9 ERP Package, Other Personal Account Software . 

WORKS HANDLING: 
i) Accounts :
Sale Register, Purchase Register, Cash & Bank

VAT, Sale Tax, Income Tax, Central Excise, Service Tax, TDS, Inventory  Account etc.  
ii) Computer Operator:

Creation of Parties Quotation, Supplier Purchase order, other documentation in M.S. Word & M.S. Excel. 
WORKING EXPERIENCE :  Total work experience 08+ years.

1) WORK EXPERIENCE
:
Working with

 


M/S MALIK MOTORS 

(AUTHORISED ASHOK LEYLAND SERVICE CENTER).,                         
Sachendi,  Kanpur (U.P.).






Period: Apr-2015 to As on Date.
Job Description

:
Accountant 





Sale Register, Purchase Register, Cash Voucher, 





Journal Voucher, Bank Reconciliation, Account 





Reconciliation, VAT & Taxation.





Online VAT Return Filing  etc

2) WORK EXPERIENCE
:
Working with

M/S FLUED-LINE ENGINEERS & FABRICATORS PVT. LTD. 

C-51, UPSIDC Industrial Area Site - 5, Udyog Kunj, Panki, Kanpur (U.P.).





Period: Dec.-2013 to March-2015.
Job Description

: 
Accountant  




Book Keeping, Sale Register, Purchase Register, 




Bank & Cash Reconciliation, Account Reconciliation , 





Job Work, VAT & Taxation




3) WORK EXPERIENCE
:
Working with

 


M/S QAZI ENGINEERING PVT. LTD.                       






Period: Aug.-2006 to Nov.-2013.
Job Description

: 
Account cum Computer Operator




Book Keeping, Sale Register, Purchase Register, 




Bank Reconciliation, Account Reconciliation  





VAT , Sale Tax, Income Tax, Online Return Filing 





Computer Operating (Mail, MS. Office) etc .

STRENGTHS 

1 Ability to adjust in any environment. 

2 Team work. 

3 Hard working. 

4 Positive attitude with cooperative nature. 

INTEREST & HOBBIES 
Reading Books, Watching & Playing Cricket & Chess. 

DECLARATION 

I Naushad hereby confirm that the information in the document in the best of my knowledge. 

Date : 

Place : 







(NAUSHAD) 
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