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Mohammed 
Email: mohamed.369185@2freemail.com 
Seeking assignments in Commercial Operations / Supply Chain & Logistics with an organization of high repute 

Executive Summary
A professional with over 3 years of experience in handling activities & compliance of 100% Export oriented units (100% EOU units) like:- Special Economic Zone (SEZ), Commercial Operations &  Import/ Export Documentation. Currently working with Sehawi Trading Co., L.L.C. as Trade & Logistics coordinator. Expertise in handling activities & Compliances of 100% EOU units (SEZ and Customs), purchasing materials and managing entire breadth of commercial operations inclusive of sourcing, order processing and materials management, etc. Adept at handling day to day activities in co-ordination with internal / external departments for smooth business operations. Excellent communication skills with vendors & colleagues on resolving problems, receiving materials,     invoicing & processes. 
Business Skills
· Managing overall compliance for SEZ Customs units.
· Interacting with Government departments & regulatory authorities/ ensuring compliance with statutory obligations.
· Establishment L/C’s from various banks and making necessary amendment in L/C if required.

· Preparing Export L/C document such as Invoice, Packing List, and Certificate of Origin & Shipment Advice.

· Coordinating with bankers and clearing Import & Export L/C document from bank.

· Liaising with bodies & ensuring compliance with various statutory obligations.

· Handling E-clearance, can pass computerized bill of entry. (Import, Export & Re-export) Mirsal 2.

· Monitoring timely issuance of documentations, insurance covering, timely issuance of B/L’s, faster turnaround of the vessel to avoid the demurrage.
· Negotiating with shipping companies to obtain best freight rates for Import, Export shipments Internationally

· Conducting the Cost analysis of material to be procured by adopting various statistical tools.

· Developing long-term partnerships with local & foreign suppliers; managing day-to-day supplier performance to ensure meeting of service, cost, delivery and quality norms.

Professional Experience

Since Dec 2014


Sehawi Trading Co., L.L.C. – Dubai, U.A.E as Trade & Logistics Coordinator
- One of the multinational companies with different branches in Iran, Iraq & Turkey. The company trades in Electronics and Home Appliances. Distributors for leading global brands like GE, Bosch & Siemens, Haier, Teka Samsung, Frigidaire, Indesit, etc.
Role:

· Spearheading operations & heading the team of L/c Department.

· Handling a gamut of task pertaining to establish different L/c’s (Sight, Usance, Back to Back, Revolving & Local) with eleven different leading UAE banks (H.S.B.C, Habib Bank AG Zurich, National Bank of Fujairah, First Gulf Bank,  Dubai Islamic Bank, Habib Bank Limited,  Emirates Islamic bank & Union National Bank).
· Fully aware of terms and clauses of L/c as per UAE Law. Amendments etc. 

· Monitoring collection of documents as per the credit line assign in favor of company. 

· Controlling credit line assigned to company from different banks. 

· Preparing Export L/c documents including B/L, Invoice, Packing List, Certificate of origin, bill of exchange, as per the terms & conditions stipulated in the L/c.

· Negotiating the documents with bank. 

· Providing instructions to shipping company to prepare the Bill of Lading and other shipping documents for Export shipments as per the requirement of L/c / Clients, and other shipping letters.  

· Responsible for letter drafting, reply to clients, negotiation price for the products as per management requirement, all banking letters, etc. 
· Preparing Proforma for clients to establish Export L/c.  
Interpersonal Skills:

· Good problem solving skills.
· Excellent communication and interpersonal skills.
· Strong team player as well as team leader attributes. Good planning and organizational skills.

· Excellent time management skills.

· Well organized and good at planning
Academic Credentials

2011


MBA Finance And Marketing from Osmania University, Hyderabad
2009


B.Sc. Bachelors of Science from Osmania University, Hyderabad
IT Skills

· Windows, MS Word & Excel.

· Typing Speed: 40 wpm.

Personal Dossier

Date of Birth


:
 02nd September, 1988
Nationality


:    Indian (Hyderabad) 
Marital Status

:
Single
Visa Status


:   Employment (Transferable)
Language Known
:   English, Hindi, Urdu
Current Address

:
Dubai






Managerial Skills





Excellence in Analysis and Problem Solving





Sound Judgment & Decision Making Skills





Achievement Oriented Team Builder





Persuasive Communicator

















