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DIVINA

Email: 
" 
divina.369250@2freemail.com 



POSITION DESIRED: 
Accountant/Auditor/Financial Analyst/



Any Related Position
PROFESSIONAL SUMMARY

An experienced accountant for 12 years in Abu Dhabi, UAE with extensive knowledge of general accounting principles including monthly reconciliation and preparation of accounting ledgers and reports.

CORE QUALIFICATIONS

· Proficient in MS Excel and related software programs

· Excellent in AX ERP and Focus systems

· Spreadsheet and ledger preparation
· Good e-mail etiquette

WORK RELATED EXPERIENCE
Accountant

East & West International Group LLC

Office 601, Dusit Thani Complex

Muroor Road, Abu Dhabi

November 26, 2004 to April 30, 2017
· Handled loan transaction, liaised with banks and prepared monthly reports; 

· Prepared weekly bank reconciliations and posted adjustments; 

· Handled intercompany transactions and monthly reconciliation;

· Handled petty cash, payments and receipts at different times;

· Handled investment transactions;

· Handled building insurances; and 

· Assisted on monthly payroll, and yearly budget and internal/external audit.

Assistant Manager, Credit Review Officer

Philippine Business Bank, Philippines

April 1, 2004 to August 15, 2004

· Reviewed loan folders for approval;

· Handled audit team on regular/special audit of head office’s loan portfolio and prepared reports; and

· Supervised regular/special audit of branches, and checked the reports.

Certified Public Accountant

Private Practice (Self-Employed)

March 1999 to March 2004

· Prepared and maintained books of transactions of client companies;

· Prepared financial reports and analysis;

· Conducted audit of books and financial statements;

· Prepared budget and variance reports; and

· Prepared tax returns.
Service Section Supervisor

Rotary International – Southeast Asia Service Center, Philippines
August 21, 1998 to March 12, 1999
· Communicated with Rotary district governors and club presidents of Southeast Asian countries on queries and problems;

· Supervised organization of new Rotary clubs; and

· Checked accuracy of weekly and monthly reports.

Senior Accountant
Children and Youth Foundation of the Philippines, Philippines
June 1, 1998 to July 31, 1998
· Managed cash and investments; and

· Posted monthly transactions and prepared monthly reports.

Bank Officer I, Bank Examiner (Auditor)

Department of Thrift Banks and Non-Bank Financial Institutions

Central Bank of the Philippines, Philippines
November 16, 1987 to June 15, 1998

· Handled audit team on regular/special audit of banks (head office and branches), and conferred with bank’s Heads/Top Management;

· Submitted audit reports and memorandum to (Central Bank) Monetary Board;

· Monitored, verified and analyzed periodic/special reports from banks to ensure compliance with laws and regulations; and 

· Evaluated, processed and prepared reports on requests such as establishment for branches/banking offices, amendments to bank’s Articles of Incorporation and By-Laws, mergers.
EDUCATIONAL QUALIFICATION 
Tertiary:


Bachelor of Science in Commerce – Accounting Major
Polytechnic University of the Philippines, 1979-1983
LICENSE
· Certified Public Accountancy Board Examination

October, 1983

82.43%

PERSONAL INFORMATION

Birthday
:
July 19, 1963

Nationality
:
Filipino

Visa Status
:
Visit Visa
Character references will be available upon request.
