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Email: hassan.369280@2freemail.com                            
Introduction:

Dear Sir,

         I hope my mail meets you in a wonderful day. I'm here presenting my resume in case you need somebody in my position. It will be my pleasure if my specifications met your requirements. I will try to introduce my work here below.
         I’m a Chief Accountant in an owning company for Hotels and Golf Club. I review the daily revenue to make sure it is posted to the system correctly in order to make sure there are neither incorrect transactions nor transactions outside the system. My main goal here is to insure that all the money which was paid by the guests was considered as revenue to the company and to ensure that all posted rates match the approved contracts. Doing the inventory and then the journal entries for the monthly closing is a very import job for me. Also, I keep an eye on the fast and slow moving items to order more from the first ones and stop ordering the others. I prepare many monthly reports for sales, golfers, rounds, golfers paid directly or through tour operators, comparisons between months & years, actual revenues & expenses and compare them to budget and last year figures. These reports are so important for statistical purposes which are needed for the decision maker. I do the reconciliation for the consignment companies which we deal with. I do the bank reconciliations for all currencies. I used to assist in preparing the budget for the following year, during the last thirteen years. I keep a record for the debtors and creditors and keep an eye on the aging report. I calculate the commissions for the Golf Pros and the caddies in the end of the month. I post all the received items to the system and keep them in records. Then, I give these received items the codes according to their kind and insert them to the micros system to be ready for sale and to Fedelio System if they are store items. I'm working with multiple vendors and used to compare between the offers to choose the best, cheapest and most suitable ones. 
        By the end of the month I prepare the Income Statement and the Balance Sheet and some recommendations on how to improve the performance and reduce the costs for the coming month.
          My experience in work taught me the team work spirit, if only one in the team is not good or not cooperating, the whole team will appear in a bad image. I have learned that to succeed; the whole place should succeed as well. I learned also to be open minded trying to understand people and contain problems more than making more troubles. 
         I tried to explain my specifications hoping they meet your request, and looking forward to join your esteemed organization where I would be surrounded by a friendly atmosphere and team work, and so be able to make a significant contribution to the success of the operation.

Career Objective:

           A Chief Accountant with 13 years of experience in accounting department. Possesses impeccable written and verbal communication skills and excellent interpersonal skills. Excellent in MS applications with very good IT skills. I’m seeking a challenging position where my organization and communication skills can be applied. 
Education:
                       Mansoura University:             Faculty of commerce, 2003.

Languages:

                       Language.                   Spoken.                      Written.

                       English.                        Very Good.                 Very Good.

                       Arabic.                         Mother Tongue.          Mother Tongue.

Computer Knowledge:

· MS Various applications ( Word, Excel, Power Point & Outlook Express ).

· Sun System 

· Fidelio version 6.20, Materials Control
· Micros 8700.

Training:

· Training courses in Business Etiquette, Coaching, Delegation, Resolving Conflicts and Time Management.

· How to prepare Income Statement, Balance Sheet, Depreciation and the Budget
· I was chosen as employee of the month during February 2005.
· I was chosen as employee of the year for 2005.

Key Skills:

  I gained the following experience working with a hotel chain:

· Ability to combine strong business acumen with effective management skills.

· Experience of consolidations and reporting.

· Ability to thrive within a fast paced business environment. 

· Organized with excellent attention to detail.

· I am self-managing as well as self-motivated.

· I am capable to work under pressure, alone or within a team and have 

· great leadership skills.

· I give great attention to details, very good communication skills & IT knowledge

· Great ability for solving problems and negotiating. 

Mirage for Hotels & Touristic Development
Position:
                  Chief Accountant (01.11.2007 – Till 28.02.2017)
· Overseeing all aspects of financial control in the business.

· Responsible for all the operations of the accounting department.

· Producing monthly management accounts, budgets, forecast

· Assist in the preparation of the annual budget report of the company.

· Presenting monthly results and budget variances.

· Involved in Business Planning, P&L, Balance sheet & liquidity planning.

· Overseeing internal financial controls

· Preparation and reporting of income and expense forecasts to senior management.

· Worked as part of a multi culture organization.

· Producing the monthly profit & loss & Balance Sheet reports in the end of the month.

· Develop new techniques for cutting the costs, monitor expenditures, analyze revenues and determine budget variances and report that to senior management.

· Responsible for ensuring the integrity of the data held within the finance systems. 

· Monitor and record financial transactions according to company policies and regulations.

· Manage the fixed assets register of the organization.

· Through preparation & review of the balance sheet and reconciliations, ensure the balances reported in the financial statements are complete and accurate

· Responsible for managing and controlling the Chart of Accounts.

· Responsible for day to day finance and accounts operations

· Review and control the daily revenue and prepare all revenue journals and maintain the transactions receipts.
· Splitting the revenue to the defined accounts of revenue and posting that to the system.

· Producing the daily revenue report including the daily statistics & the MTD and YTD revenue.

· Record, analyze and store information by using accounting software.

· Compile data of deposits from cashiers and send checks and cash or other types of payment to banks.

· Keep a close eye on rebates, paid outs and miscellaneous charges.
· Producing and distributing a daily business report of the day’s revenue.

· Set-up and maintain a complete and accurate daily filing of all reports. 
· Preparing the commissions reports for pro shop and lessons
· Checking the monthly salaries for all the staff.

· Reviewing the monthly inventory and then doing the monthly closing journal voucher for the stores.

· Review standard and actual costs for inaccuracies.

· Develop recommendations to the senior management regarding how to cut cost.

· Perform cost forecasts/budgets and cost tracking.

· Perform budgeting and working closely with the operations in analyzing margins, variances and cost flows.
· Applies the company credit policy and assure adherence to accepted standards, resolve credit issues with customer, and recommend changes, I needed, in the credit policy to senior management.

· To keep a record for payments made by the credit card machines.

· Following up with the bank to collect the credit card payments and ensure they are added to the company bank account and they match the company book records.
· Contacting the tour operators to collect the amounts they owe the company.

· Preparing the aging report and keep record for each tour operator clarifying how much money the T.O owe the company and its regularity in payment according to the contract.

· Keep a record for the bank deposits, bank transfers and all bank transactions.

· Comparing the daily bank deposits for all currencies to the bank statements.

· Preparing the bank reconciliations and journal vouchers for all the currencies.

 Jolie Ville Movenpick Golf & Resort ( June 2004 – 28th of October 2008 )

Position:
                 Golf Cost Control (01.07.2005 – 28.10.2007)

· To ensure all receiving procedures are adhered to.

· Ensuring that all storing and issuing procedures are followed.

· Calculate cost of imported goods and their unit price.

· Doing the monthly inventory.

· Preparing the journal vouchers for the pro shop golf store and the workshop store in the end of the month.

· Maintain records of requisition and direct issues to be compared to inventories usage’s.

· Perform any other duties as required
· Check the stores monthly closing

Position:

                    Night Auditor                       ( 01.05.2004 : 30.06.2005)

Position:

                    Restaurant Auditor              ( 01.11.2004 : 30.04.2005 )

Position:

                    Restaurant Cashier               ( 01.06.2004 : 30.10.2004 )

Personal Data:

- Date of birth:                 November14th, 1980
- Nationality:                   Egyptian.

- Religion:                       Moslem.

- Marital status:               Married.

- Military Service:           Exempted.
