[image: image2.jpg]Life's Good



Curriculum Vitae 
LIJO 
LIJO.369295@2freemail.com  
[image: image3.jpg]



 OBJECTIVE

12 years of Supply Chain Sector experience diversified in Logistics & Consumer Electronics (LG), Manufacturing, and Trading industries looking for a position which would further augment my potential of taking new challenges and to accomplish success.

Summary

A challenging determined Graduate with good communication skill and ready to work both independently and as a member of a team, utilizing the skills acquired during my course and experience.

· Sales Region : West Africa/East Africa Market

· Communication with Africa, Korea, China, Indonesia, India and Warehouse person in charge. 

· Dealing Products are Home appliance, Audio and Video, Mobile communication

· Monthly $ 12 million sales orders processing. Attending S&OP, MBR Meeting.

· Handling 90 – 120 Files every month Order processing (sales and Purchase Order).

· Ensure the 100%  fill rate of order entry in the System.( Oracle Applications : 12.1.3 & B2B SAP)

· Achievement Best employee of the month for Active process improvement & Best Performance. 

· Business trip to Nigeria for process improvement & team building activates.

LG Electronics Africa Logistics FZE -AF. June -2011 to present (notice period started from February)



Job Title: Order management specialist/ Supply Chain Coordinator. 

Reporting to Line Manager/ Product Managers 

The role is to process HA, HE, AV and MC Orders ensure efficiency in the SCM process

Duties and Responsibilities

· Receiving monthly based orders from sales office for West African sector.

· Creating contracts in G-ERP system to buyers after checking the models, suffix, Price, Qty, Stuffing, preferred shipping line and its charge, shipment month, price and payment terms.

· Coordination/direct communication with sales office/HQ/Factory (Warehouse &Production) for entire process from order receiving and shipment delivery.
· Supporting Sales forecasting (a part of demand planning)/ Sales analysis with support of sales team.

· Well coordination and daily follow up required for model activation or registration/ stuffing confirmation/ production allocation/price registration/new vendor and buyer registration/PO release (after checking factory allocation approval) to factory /order change revisions/ Return shipment/Production status/ various issues etc…
· Maintaining & updating detailed checklist order wise and reporting daily to Mangers. 

· Follow-up for the sales contract confirmation from buyer or sales office in order to PO release to factory and ensure opening import license at buyer end.

· Checking L/C or payments before releasing the purchase order to factory for production

· Preparing B/L instructions & inspection papers and sends on time to factories in order for timely inspection & shipments.

· Follow-up with factory for production plan & ETD on weekly basis.

· Once shipment done and shipping advice is updated from factory side  next step confirm sales in GERP
· Generating final documents through GERP system i.e. Commercial Invoice, Packing List, Containers, stuffing details model wise and sending it to buyer through Courier with certificates and Original BL.
· Tracking of shipments/ documents and confirm the timely arrival/dispatch/delivery of the same.

· Providing accurate, efficient and on time  Service to  Customers 

Past employment .1

Organization: Great Well Oil and Gas Equipment Trdg. Sharjah.
Designation: Procurement & Logistics Officer -Duration:  3 Years. - May 2008 to April 2011

Specialized procurement required mainly for the Oil field customers in Africa and Turkmenistan such as Burren Petroleum, GNOPC, Dragon Oil, Dana Gas and US Army Camp…

Past employment .2 

Organization: JRD International -A Wide Manufacturer for Rigid Plastic Packaging.JAFZA
Designation: Procurement Assistant (Duration:  3 Years. - August ’2004 – March’2008)

Education: 

· B.A(Bachelor of Arts) from JRN Vidyapeeth University -2010
· Diploma in Computer Hardware & Network- Accel IT Academy -2003
· Electronics Eng. N.C.V.T  ITI – St.Xaviers ITC Pullur - 2002
Computer Skills

· Working knowledge of Software packages like oracle Application ERP/SAP

· Passed MS Office suite (Word, Excel, PowerPoint, Internet, & Email).

· Well knowledge in Internet Browsing skills and Outlook.
Personal Details                                                             

	Sex
	Male
	Languages
	English

	Nationality
	Indian
	
	Hindi

	Date of Birth
	30-05-1982
	
	Malayalam

	Marital Status
	Married
	
	Tamil

	
	
	
	

	
	
	
	


Declaration: 

The above mentioned details are true & correct to my knowledge. 

Yours truly,
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