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HASSAN 
e-mail: Hassan.369501@2freemail.com 
Career Objective
To seek a career position in a progressive organization offering a challenging job, growth and development opportunities and be able to meet challenges of modern business under the growing influence of globalization, information technology, corporate governance and Hospitality & Tourism.
Professional Experience
· Bab Al Qasr Hotel and Apartments Biltmore Collection MILLENIUM & COPTHORNE

Luxurious property offering high standards of hospitality located in Corniche street west, Abu Dhabi.
Housekeeping Supervisor




July, 2016 – Present

Part of Pre-opening team

a. Taking care of guest rooms and public areas as per luxury 5 star standards
b. Make sure that all the guest requests are attended on time

c. Make the task assignments and log sheets for attendants

d. Taking reports for VIP arrivals, GIH, early arrivals and late check outs

e. Brief the team regarding guest preferences

f. Conducting the morning briefing and make sure that the team have all the supplies and equipment

g. Write the log and hand over the shift

h. Carpet shampooing and deep cleaning

i. Vast knowledge of  Marble and deep cleaning equipment & machines
j. Knows marble shining, polishing and scrubbing etc.

· Habtoor Grand Resort & Spa Autograph Collection MARRIOTT Inc.

Luxurious property offering high standards of hospitality located in Dubai Marina, Dubai.
Housekeeping Supervisor




July, 2012 – June, 2016
a. Taking care of guest rooms and public areas as per luxury 5 star standards

b. Make sure that all the guest requests are attended on time

c. Make the task assignments and log sheets for attendants

d. Taking reports for VIP arrivals, GIH, early arrivals and late check outs

e. Brief the team regarding guest preferences

f. Conducting the morning briefing and make sure that the team have all the supplies and equipment

g. Write the log and hand over the shift

h. Knows all the working shifts (Morning, Afternoon, Overnight)

· Babcock Borsig Service GmbH
The company works for installation, processing and repairing of power and gas plants in Shuwaikh, Kuwait.
Site Secretary




October, 2011 – April, 2012
a. Preparing the manning for the day
b. Filing of documents and register the invoices

c. To make the daily attendance and prepare the salary sheets for the colleagues on monthly basis

d. Make the gate passes for visitors, suppliers, colleagues and supplies

e. Make the appointments for the site engineer

f. Keep record of all the documents 

g. Receive and send mails accordingly under the guidance of the engineer

· W.R Steels Lahore, Pakistan
The group is involved is variety of activities mainly import of steel and reselling in local market. I were looking after of accounts section in head office assisting the chief accountant.
Accounts Assistant




October, 2009 – March, 2011
a. Preparation of monthly and quarterly accounts along with financial analysis
b. Maintain fixed assets register

c. Dealing with different maintenance companies for annual maintenance

d. Preparing monthly customer banks reconciliation statements

e. Preparing monthly customer invoices and follow up for recovery

f. Enter all transactions for bank, petty cash and vouchers on daily basis for the financial records
Academic Qualification
· Studying Chartered Accountancy form ICAP


03 papers passed

· Bachelor of Arts(Economics, Journalism)from University of Punjab August, 2010

· Intermediate of Commerce from Lahore Board


August, 2006

Trainings and Achievements
· Fire-fighting and fire extinguisher training by Al Jahizya

January, 2017
· Nominee for the Associate of the month


March, 2016

· Certificate of appreciation (PIC) Kuwait


April, 2012

· Train the Trainer





August, 2016

· Departmental Trainer

· Assisted the Director of HK in revision of SOP’s


May-June, 2016
· First-aid training





October, 2015 

· Diversey chemical training




(done various times)

· Captained Cricket team (Habtoor Grand Autograph collection)
2015-2016

· Done the basic Leadership and work flow trainings

· Personal hygiene & cleanliness training 

General and Computer Skills
· Languages

1. English
Read: excellent
Write: excellent
Speak: Fluent

2. Urdu
Read: excellent
Write: excellent
Speak: Fluent

3. Arabic
Read: excellent
Write: good
Speak: beginner 

· Six Month diploma in Information Technology from Computer Department Govt. Model Degree College, Model Town, Lahore.

· Proficient in Microsoft Office (Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Outlook, Opera)

· Certificate in Computerized Accounting from EGDE College systems Intl.

· Certified in Database management from NAVTEC Government of Punjab

· Proficient in computer use and Database Package.

· Adaptive in nature, team player, able to work under pressures, self-starter and believe in hard work.

· Possess strong interpersonal communication, analytical, planning and organizing skills.

Hobbies and Interests
· Playing Cricket

· Listening Music

· Singing

· Biking

· Health and fitness

· Humor and science

Personal Information
· Date of birth



November 11, 1988 

· Marital Status


Single 

· Nationality



Pakistani

· Place and date of issue

Lahore, Pakistan 02 June, 2010

Reference

Furnished upon request.
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