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Experience

Grant Reddy Fitzgerald Limited, dublin, ireland
june 2014- to present
· Schedule and conduct audits for various small to medium companies. From planning stage to accounts preparation and final sign off. 

· Preparing monthly management accounts for various clients using various accountings software’s – Relate, TAS Books, Viztopia.

· Preparation and filing of VAT returns and payroll returns along with Corporation Tax and other ad hoc filings required by local revenue. 

· Training of junior members of staff also a vital part of role.
· Actively establishes and maintains relationships with clients
quality dry cleaners – various branches

march 2010 – june 2014

· Responsible for managing local dry cleaning shops.

· Duties included customer service

· Managing staff and creating Rota’s for the week ahead

· Processing orders and conducting inventory reviews

Douglas Newman Good (DNG), 30 Leeson Park, Ranelagh, D6

Junior Accounts Clerk  Summer 2007/2008        

· Created a sophisticated database of all properties on Douglas Newman Good books. 

· Recording of all billings in relation to said properties

· Creating invoices and billing clients

· Chasing outstanding debts on behalf of client
Education

dublin business school, professional acca
september 2014- to date

Currently studying at night for ACCA professional exams. 
Dublin Institute of technology, bsc business and management, september 2011-may 2014

Bachelor of Science Honors Degree – majoring in accounting and finance. Subjects taken include – Accounting and Finance for Business Decisions, Financial Reporting, Taxation, Economics and management Accounting

Skills and interests
Key skills include

· Microsoft Office Suite – including Access

· Accounting software – TAS, Sage Micropay, Relate

· Training and development of junior staff members

· Creation of various spreadsheet’s and databases

· Communication and interpersonal skills

Keen interest in learning new languages – basic level Spanish and German. Loves to keep fit and active. Possesses Level 7 in Sports Nutrition. 
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Ciara


Audit senior��female, 25 years old, irish.��eMAIL: Ciara.369548@2freemail.com�


Objective


An audit senior with 3 years’ experience working in practice in Dublin, looking for audit work in Dubai. Currently part qualified and studying towards ACCA professional qualification.


Skills & Abilities


Ability to analyze and interpret facts and figures. Auditing of small to medium companies. Strong problem solving and teamwork skills. Working knowledge of accounting software and business systems. Detail oriented and holds strong work ethics. Excellent interpersonal and communication skills.


Vitals
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