CURRICULUM VITAE
SRIKANTH

Email ID: srikanth.369569@2freemail.com 
                                                                     CAREER OBJECTIVE   

                              A Competent and organized individual who is able to work as part of a team and manage several priorities at any one time and seeking a challenging position in a creative and team environment and would like to work for a friendly and exciting company that is looking for a HR Professional who can reflect their values of excellence & quality.                
                                                                      CAREER PROFILE 
· Enthusiastic, results oriented HR professional with extensive experience of 4.5 years in planning and directing all areas of Human Resources that includes but is not limited to: benefits, compensation, employee relations, on-boarding,  performance management, policy & procedures, recruitment & training.

· Strategic HR partner executing HR best practices to align the objectives of the organization while maximizing employee potential by fostering a positive work environment that promotes employee morale by developing interpersonal relationships within all levels of the organization utilizing attentiveness, trust, and respect.
                                                                   AREAS OF EXPERTISE
· HR Process and Systems

· Contract document generation

· Business Administration

· Recruitment methodologies

· Employment legislation
· Client Co-ordination
· Equal opportunities

· Pre-screening

· Short-listing candidates
                                                                     CAREER HISTORY
Currently Working with:  

“THINK PEOPLE SOLUTIONS Pvt Ltd.” ---  Mumbai

Sr. HR Recruitment Specialist              May 2016 – Apr 2017
· Involved in providing assistance in the recruitment and hiring process.

· Involved in full recruiting lifecycle & end to end recruitment.
· Client Handling.
· Domain expertised into IT Banking/Finance sector.

· Conducting Drives, Walk-ins and personal interviews.
· Participated in the Drive Co-ordination to handle 500 to 600 candidates with clients like Barclays, BOA, HCL.
· Skill & Requirement presentations given to the team to make them understand the requirement clearly.
Swortech IT Solutions Private Limited ---------- Hyderabad

HR Trainee                                            Nov 2012 – Jun 2014
Sr. HR Consultant                             Jul 2014 – Feb 2015

SPOC (HR Specialist)                      Mar 2015 – May 2016

Responsible for the full employee lifecycle from recruitment, induction to exit, and for providing full administrative support to the HR Managers and Officers. 

· Involved in full recruiting lifecycle & end to end recruitment.
· Ensuring the department complies with all recruitment Policies, Laws and Regulations.  

· Acting as the SPOC (Single Point of Contact) to deal with the client HR.

· Understanding client requirements and deciding on the recruitment strategy.

· Interacting with the delivery team on regular basis and prioritizing requirements as per the billable effective dates.
· Won 'Best Employee' award in 2014.
· Sourcing CVs from various channels such as referencing, company’s own database, Job Portals i.e. Monster, Naukri, and networking tools such as Linkedin.

· Conducting Drives, Walk-ins and personal interviews.

· Arranging for technical panels and coordinating at all levels of Interviews.

· Conducting HR interviews to check the candidate’s suitability for the requirement.
· Writing up professional job adverts.

· Mass Mailing.

· Putting together new employee starter packs.

· Setting up, monitoring and then tracking employee probationary periods.

· Maintenance of the HR records and systems.

· Developing reports for senior HR Officers on staff sick leave, absences and holiday leave.

· Screening phone calls, emails, letters and personal visits.

· Providing professional advisory support to company employees.

· Interpreting and clarifying the companies HR policies & practices.

· Processed payroll information in a accurate and timely manner.
· Followed up on all outstanding issues.

· Made travel arrangements & organized accommodation for senior managers. 

· Escalated operational issues to senior management.

· Analyzed complex data and documentation.

· Handling the payroll, compensation and benefits administration.

· Providing leadership, management, coaching, monitoring and direction to the employees to achieve targets.

· Planning and structuring of job advertisements on job portals.
· Arranging for technical panels and coordinating at all levels of Interviews.

· Conducting HR interviews to check the candidate’s suitability for the requirement.

· Providing timely feedback to the client on their requirements and to the candidates on their interview.
· Conducting induction for new joiners to create awareness of the Recruitment function.

· Preparing and maintaining various MIS Reports like Tracker sheet, requirement and offer reports, to be sent to delivery heads and top management.

· Recruiting people at all levels, i.e. from experience range of 2-15 years for all permanent, subcontracting and direct positions.

· Hiring resources within the stipulated average salary of LOB (Line of Business).

· Responsible for mentoring new team members in the recruitment process and various active requirements.
                                                          KEY COMPETENCIES AND SKILLS
Human Resources and Administration
· Resolving critical and common hiring problems.

· Negotiating with candidates, employers and related third parties.

· Developing procedures, policies & standards for recruitment.

· Writing up contracts, including terms and conditions.

· Tactfully resolving disputes between different parties.

· Handling all confidential information in a professional manner.

· Having in depth conversations with people over the phone & face to face.
Professionl

· Working in fast paced, high transaction volume environment.

· Ability to organize & prioritize workload within any setting.

· Knowledge of monitoring progress in a employees career.

· Completing all tasks in a timely, organized and professional manner.

· Able to work on multiple projects simultaneously.
Personal

· Able to work closely with other professionals as part of a team.

· Strong influencing and communication skills.

· Ability to pickup new skills and knowledge quickly.

· Thinking laterally to create options and solutions.

· Positive ‘can do’ attitude towards work.
                                                                        TECHNICAL SKILLS

Operating System: Windows98, 2000, 2003 Server, Windows XP & Windows 7.
Tools: MS Office, Word, Excel, Power Point and Outlook.
E-Mailing tools: MS Outlook, Windows Outlook, Yahoo and Google.
                                                              ACADEMIC QUALIFICATIONS

JNTU   -    Hyderabad

M.Tech – IT (Master of Technology)                                             2012 – 2014

JNTU   -    Hyderabad

B.Tech – IT (Bachelor of Technology)                                          2008 – 2012

XII -  Nizamabad                                                                                     2006 – 2008

                                                                  ACADEMIC PROJECTS
· M Tech Project   -   QoS Ranking Prediction for Cloud Services
· B Tech:

Main Project  -  E-VOTING

              Mini Project  -  NETPOD
Personal Details:

Hobbies: Playing Cricket, Chess and Billiards
Languages Known: English, Hindi and Telugu
Declaration:

           I here by declare that all the information provided above is true and best of my knowledge and belief.

Date:

Place:                                                                                                                                              Srikanth
