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BELPAGE
BELPAGE.369676@2freemail.com  
CAREER OBJECTIVE
I am seeking for a suitable position, where I can contribute towards its growth & development, whilst continuing with professional advancement to meet career & organizational challenges.
STRENGTHS
· Ability to learn new skills quickly & to adapt to different environments with confidence.
· A co-operative & supportive team member who enjoys working with others to achieve common goals.
· A polite & friendly personality with strong interpersonal skills & ability to relate comfortably.
ACADEMIC QUALIFICATIONS
HIGHER  EDUCATION
· Completed Bachelor of Commerce Special Degree (B.com Special) with Second 
Lower Class at University of Kelaniya,Sri Lanka.
· School Attended
: Dikkumbura Sri Siddhartha M.V., Galle, Sri Lanka
                                                            : Malalgodapitiya Siri Seewali K.V.,Galle, Sri Lanka
G.C.E (A/L) Examination – 2008
Subject 


Grading
Accounting


:
A

Business Studies

:
A
Economics


:
B
General English

:
S
General Test


:
75
G.C.E (O/L) Examination – 2004
Subject 


Grading
Mathematics


:
A

Bus: & Accounting

:
A
Sinhala


:
A
Buddhism


:
A

Music



:
A
Health & Ph


:
A
English


:
B

Social Studies


:
B

Science


:
C
Develpoment Stu:

:
C

PROFESSIONAL QUALIFICATIONS
· Successfully completed in Foundation & Intermediate Examinations in Institute of Chartered Accountants of Sri Lanka.
· Followed Certificate Course in Computer Literacy in University of Kelaniya.

· Followed Computer Course in Institute of Chartered Accountants of Sri Lanka. 
WORKING EXPERIENCE
· Abdulwahed Bin Shabib Real Estate –Dubai-U.A.E.-  Accountant (Aug 2014-Untill now)
Duties & Responsibilities
· Handling Bank Loan Payments.
· Entering journal entries to Tally System regarding loans.
· Collecting information and submit to the banks to take new facility.

· Checking interest amount monthly basis according to the facility letter.

· Preparing bank reconciliation statement regarding loan payments.

· Entering journal Entries in to Tally system which are related to loans.
· Submitting information to auditors to prepare financial statements regarding loans.
· Handling Insurance Payments regarding all buildings in Real Estate.
· Following up Insurance policy renewal regarding insured buildings & construction sites.
· Collecting documents to submit insurance company if there are any changes in insurances policies.

· Collecting insurance documents from the insurance company & doing payments according to the agreed premium.
· Submitting original insurance documents to the banks if there is any mortgaged building regarding the loans.

· Submitting all required documents to valuation and research services company when doing revaluation regarding lands and buildings.
· Doing all other  accounts related works provided by the management.
· Laufgs Gas PLC -Sri Lanka–Trainee Accounts Assistant  (Aug 2013- July 2014)
Duties & Responsibilities

· Handling Petty Cash Floats.(Head office & All Depots)
· Entering Journal Entries regarding Petty Cash floats to Tally system.
· Entering Sales Returns to the custermized system daily basis.
· Handling annual interest on dealer deposits.
· Having experience in accounting systems such as Debtor System (Company Customized), Tally.
EXTRA CURRICULAR ACTIVITIES
· Member of prefect board in Siddhartha M.V.  From 2004 to 2006.
· Member of Eastern band in Siddhartha M.V.
· Games & Athletics.                        
I declare that the above information furnished by me is true & correct & if I am garneted an opportunity to work in your organization, I shall discharge all duties entrusted to the best of my ability whist providing my unbounded co-operation towards achieving all or any objectives.
