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ARAVIND
aravindr.369907@2freemail.com  
Executive Profile:

· Presently working as an Accountant in a Manufacturing Company  in Dubai.
· 6 Year Experience as  Branch Manger in SUZUKI MOTORS in India
· 2 Year Experience as an Accountant cum Auditor in a leading Chartered Accountant Firm 
· Ability to work in new and challenging environment with the attitude to learn and contribute to the growth of the Company.

· Willingness to learn new concepts, ideas and use technologies. 

________________________________________________________________________________________________________

Employment Record:

           November 2015 to Present

          Mathews Metal Mfg LLC Dubai
           Accountant

                Key roles and responsibilities
                          - Prepare, examine, and analyze accounting records, financial statement,                          

                            and other financial reports.

                          - Handling Petty cash.

                          - Prepare Bank Reconciliation Statements.
                          - Finalization of accounts. 

May 2008 to October 2015

SUZUKI MOTORS PVT Ltd
Branch Manager cum Accountant

Key roles and responsibilities:
· Maintain Customers Account.
· Maintain Suppliers Account

· Prepare salary related work for Company Employees.
· Inventory Control with Branch accounts.
· Prepare the Book of Accounts and Reports of the firm and Companies in manual and computerized work Environments.
· Maintain the Books of Accounts such as cash book, Journal, Ledger, Sales and Purchase Register, Stock Register, Debtors and Creditors Register.

· Prepare Bank Reconciliation Statements.
· Prepare Trial Balance, Trading Profit and loss Account, Income and Expenditure. Account, Balance Sheet, Profit and Loss Appropriation Account, working capital.

· Sound analytical skills.

· Handling Customer Service.

· Prepare Sale Report.
        May 2006 To August 2008
        K P & Associates

        Accountant cum Auditor
Key roles and responsibilities:

· Internal Audit of Banks and Other organizations.

· External Audit of Companies and Partnership firms.

· Accounting works.

· Registration of Companies, firms, societies, etc.

· Taxation matters
Academic Achievements:

· B.Com. from MG University,Kerala,India (2002-2005)

· CCNA & MCP From B Soft 2005-2006
· Higher Secondary School Education in commerce from Kerala board (2000-2002)
· SSLC From Kerala state board General Education Department  (2000)
 Personal traits and key strengths:

· IT Skills: Well versed with MS – Office, Tally .erp9 and Internet Applications

· Ability to work in a dynamic and multi cultural environment.

· Proper understanding of all relevant facets of a business.

· Strong computer, oral, report writing, analytical, customer service and communication skills.

Personal details

Countries of Work Experience:  Middle East & India 

       
Languages:   


 English: Speak, read and writing skills


                                               Malayalam: Speak, read and writing skills







 Hindi: Read and writing skills
         Nationality, Date of Birth:        Indian, 25th February, 1985.
         Driving License:                       Valid UAE Driving License. 
        Visa Status:                              Employment visa.

References:
Available on request
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