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JITHESH                                                                  
Email: jithesh.370009@2freemail.com 



A Challenging career in the field of Finance & Accounting in a  dynamic environment that allows me to utilize my inherent strengths & acquired skills to the fullest and where my desire and drive to succeed will contribute to the organization’s growth and profitability.

· Store keeper & Purchase Assistant 
Al Koufa , Al Dahleez  Services & Parfait Foodstuff, Dubai.(Restaurant and catering company)10 year (From May 2006 to June 2016)
· Storekeeper: F C I (5 years, KANNUR, KERALA, INDIA)

· Preparing purchase order requests and sending it to the purchase department.
· Receiving goods from the supplier against the LPO.
· Issuing of food and beverage goods to other outlets as per their store requisition 
· Preparing Credit Invoices against delivery order by using ERP system.
· Filing all the invoices on daily basis and entering GRN by using ERP System.
· Keeping records manually. 

· Preparing purchase return and sales return.

· Follow up to suppliers for the pending items.

· Coordinating with Account department and Purchase department

· Taking quotation from the various suppliers.

· Preparing L P O and send it to suppliers by mail, fax or whatsapp.

· Check the short expiry items and damaged goods details and inform to purchase department. 

· Following FIFO and LIFO methods

· Keep the Stock all store items against the daily consumptions.

· Leading and coordinating with other store staffs for the daily smooth store operations.
· Keeping Sore items each and everyone separately (frozen,chilled,dry foods, disposable and chemicals) 
· Coordinating and discussing with restaurant chef for the daily operations.

· Keeping maximum stocks in season time and special occasion time. 
· Checking price comparisons.

· Al ways ready to the duty for emergency situations.
· Verifying production and expiry date of highly perishable goods on daily basis.
· Arranging store on daily basis and maintain hygiene.
· To conduct monthly and yearly inventory and submitting the report to the cost department

Packages
:
MS-OFFICE (MS Word, MS Excel)

        ERP System (Vision 2000)


While demonstrating my personal attributes, loyalty takes away the first place followed by my confidence and perseverance. I am also a hard worker and a very fast learner with good communication and team skills.

Academic Qualification  
· B A passed under the Kannur University.
· Higher Secondary/Pre-degree/ passed under the University of Calicut.
· Secondary School (G B H S Madayi)

Date of Birth


:
11.05.1981
Sex



:
Male

Marital Status


:
Married
Nationality


:
Indian

Languages Known

:
English, Hindi, Arabic, Tamil and Malayalam
Visa Status


:
Visit Visa (9 May 2017 to 7 Aug 2017)
DECLARATION
I hereby declare that the information given above is true and correct to the best of my knowledge.
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