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        SAURABH 
E-MAIL     :   saurabh.370060@2freemail.com   


Objectives
· To obtain a rewarding and challenging position with an organization that utilizes my ideas, skills and knowledge to better serve the customers and to make the department operate effectively and while accomplishing job satisfaction, learning and growing in the organization.
Education Credentials











· B-Com from K.R. College (University of Agra) 2010.

· HSC from C.A.Inter College (U.P. Board) 2007.

Additional Qualification
· Expert Software Working in UAE
· Working knowledge of Microsoft word, Microsoft Excel from St. Angelo’s Computer                                                    Education Ltd. (Kandivali) Mumbai.
· Erp Tally 9 from St. Angelo’s Computer Education Ltd. (Kandivali) Mumbai.
· Knowledge of Good ERP Software.
Organizational Experience
Wool Marts Trading Co. L.L.C.  & Blossom Trading Co. L.L.C. (UAE)
Designation: Accounts & Administration
 Tenure: September 2013 TO March 2017 

Job Responsibilities:

· Reconciliation and Review of Accounts, Intercompany balances including bank accounts.

· Managing Inventories and executing Stock Audit form time to time.
· Managing order deliveries and dispatch.
· Processing salaries journals in system. 

· Debtors & Credit reconciliation.

· Incharge of Petty cash management and expense approval for staff.
· Managed Accounts payable & Accounts Receivables.
· Preparing LC form and processing respective entries in the same in system.
· Preparing landed costing of the imports.
· Assisting supervisor during year end compliances and audit.

· Generating Weekly and Month end reports.
M/S Kunj Power Projects Ltd. Banda (U.P.) (India)
        Designation: Accounts & Administration
         Tenure: April 2012 TO August 2013 

Job Responsibilities:
· To develop and implement a successful business strategy  
· Review of Purchase system from control standpoint and passing of bills/invoices in the   accounting system.
· Getting Quotation from the market and sending the same for approval from Management.

· Disbursement of cash to the contractors. 

· Monthly review to management regarding the status of project.

· Budgeting site expenses.
· All Site Work Purchase & Sales
 Sheth Brothers (Kamyam Churan) Bhavnagar (Gujarat) (India)
 Designation: Accounts & Administration
Tenure: February 2012 TO March 2013

Job Responsibilities:
· Incharge of marketing of the product in whole of Uttar Pradesh.
· Reporting directly to MD of the company.

· Managing customer complaints and queries and sorting the same.

Trio Business Solution Pvt. Ltd. Mumbai (Maharashtra) (India)

Designation: Administration & Technical Support
Tenure: January 2011 TO January 2012
Job Responsibilities:
· Working as Technical , Support & implementation (ERP Account Software )
· Customer Training software details & installation

Personal Profile 
Date of Birth


:
1st May, 1989
Sex



:
Male
Marital Status


:
Married
Nationality


:
Indian

Strengths
· Honesty and loyalty.

· Punctuality.

· Good leadership qualities & like to work in the team also.

· Self-Motivated

Language Skills
· English, Hindi & Gujarati.
Software Profile                                                                                  
· Good knowledge of ERP Software & Implementation Training Client. 
· Customer Call Support.  ERP Software Installation & Updating.
· Data Entry of ERP Software.
· 6+ year experienced in accounts in India & UAE.
· MS office & Excel
Hobbies & Interest
· Playing Cricket, Net Surfing, Travelling, Listening to music.
Declaration
I hereby declare that the above information is true to the best of my knowledge I would be responsible for any inconsistence in the above. 

Date      : 
Place
   :  DUBAI
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