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E-mail     : megha.muralee87@gmail.com                                                             
 Objective
To get associated with a company, to get a deeper insight and to apply the knowledge acquired to discover new horizons in my profession, so that I can be the part of the company's success.
Work Experience:

Company
: Extreme Technology, Doha, Qatar
[Area of business:  sales, installation and service of CCTV, access controls and total IT solutions]

Designation
: Admin and Procurement Manager (was acting HR Manager for one year)

Period

: April 2012 to May 2015
Work Profile
: 
· Contract management with product manufacturers and all concerned follow ups

· Responsible for reporting to manufacturer end regarding product performance in the market

· Manage product training programme, liaise with all concerned parties for a successful event

· Operations planning and follow up of progress

· Evaluation of staff performance and implement changes as and when required

· Identification of the best possible sources for local and international suppliers

· Continued improvement through market research, new product introduction and responding to market requirement

· In charge for assuring the quality of products deployed for sales and projects sector

· Interaction with sales and logistics teams to ensure smooth and timely order placement

· Assure optimized profit of products by adjusting product pricing as per market behavior
·  Maintaining and maximizing gross profit by minimizing overall costs
· Support all sales & marketing activities

· Liaise with freight forwarders for the best solutions 

· Management of yearly stock positions 

Company
 :Aegon Religare Life Insurance Corporation, Cochin, Kerala, India


 [Area of business: Sales and advisory for insurance and investment solutions]

Designation
: Business Manager

Period

: August 2011 to March 2012
Work Profile
: Manage Insurance sales goal achievement through recruiting life Advisers, Training and 

Developing advisors on an ongoing basis, Motivating team members, and drive advisors 

into success. Building a working relationship with the team members.

Company          : Accord Housing group, Birmingham, United Kingdom
                            [Area of business: Community Development and Housing Scheme]

Designation      : Personalisation Co-ordinator
Period

: January 2010 to June 2011
Work Profile
:Key Responsibilities To ensure business support Management to the Scheme Manager within a scheme by ensuring productive leadership and deployment of resources; managing the administrative services, the devising of relevant systems to meet the needs of the residential service and oversee the hospitality and environmental side of the business. In conjunction with the Scheme Manager ensure systems are in place so that the analysis of data takes place to ensure that the services maximize cost efficiencies where possible and maintain acceptable scheme costs

Educational Profile

Post graduation: Information Technology for Management 
University
 : Coventry University, Coventry, United Kingdom. 
Modules
 : E-Commerce, Change Management, Knowledge Management, Database Management, IS/ IT   Procurement
 Graduation
:  Bachelors of Engineering (Computer Science and Engineering)
 Institute
:  Vinayaka Missions Kirupananda Variyar Engg College
 University
:  Vinayaka Missions University
Project Done

Project done at post graduation level: 

    Title

: Study of IT tools in Logistics Management.   

    Description
:  A Study conducted In a Logistics Company (DP World, Cochin). The study was related to the IT  

Tools used in the Management of DP World. Study was done is various fields including the 

management software they used, Management techniques, Hardware and various systems used for 

technical support and about the drawbacks of the present system thus recommending a powerful new 
system. Being a part of the company gave more exposure in understanding various management 

techniques.
Project done at under graduation level:

     Title
:  Inet Video transmitter spy.

     Description
: Project done using J2EE as platform in LINUX,.


  The project was a surveillance system. It is used in highly restricted areas, for monitoring the area 


   where we need high security. 
Hobbies / Interests

· Volunteering.

· Traveling, Browsing , Cooking , Swimming
· Taking up new assignments & responsibilities.
· Taken part in several dance competitions and achieved several accolades

Other Information 
DOB                                       :    17th August 1987
Gender                                   :     Female
Marital Status                         :     Married
Nationality                              :     Indian

Languages known                  :     English, Hindi, Malayalam, Tamil
Place of Birth                          :     Cochin, Kerala, India
Holds valid UAE driving License

Reference

Will be available on request
