CURRICULUM VITAE

Kamu




Email: kamu.370251@2freemail.com
Position for Accountant / Logistics Executive
PERSONAL DATA:

Nationality
:
Indian – 1972

Civil Status
:
Married

Visa Status
:
Employment Visa (Free Zone) (Family status)

Languages
:
English, Hindi, Konkani & Arabic

EDUCATION / COURSE:
Goa -University: Higher Secondary Education- Goa (Commerce) Year 1992
· Academic Qualification: Successfully completed book keeping & accountancy Year 1993
· Achieved Computer Certificates: Word, Excel, Lotus, Dbase Year 1992-93
· Customs Clearing Training on Dubai Trade 
Year 2007.

SKILLS:
· Having 23 years working experience in UAE, with valid UAE driving license.

EXPERIENCE:

Currently worked for M/s. Fabtech International Ltd. 



Jebel Ali
Year 2007 – May 2017(10Yrs) – (Accounts / Logistics) 
Arranging all L/C related documentsof Import & Export by Air, Sea and Land – coordinating with Purchase department for same terms.
· Handling all petty cash, supplier payments and bank reconciliation related to logistics.
· Day to day tusk to visit Government offices, such as Dubai Customs, Dubai Chamber, DP World and MOFA etc.
· Processing all Import, Export documents of Break Bulk, RORO and Container cargo trough Customs / DP World E-Mirsal online service.
· Flow up troughemails with various suppliers / Clients related documents for clearing.
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M/s. Veetex Trading Co. LLC.






Dubai

Year 1994 – 2007 – Office Administrator / Accountant& Customs Clearing(PRO)
Job involved: Handling all office correspondence, typing, filing, &computerized accounts till finalization, yearly auditing, checking stock, maintaining all creditor’s dollar a/c sales entries, maintaining employee record, typing all L/c, payment collection & different bank transaction of L/c, LBD checking all bank interest & charges
-
Also handling all PRO (Public Relation Officer) work of visit visa, immigration & labour department work, renewing all staff visas.

-
Applying visa from different consulate & embassy.

-
Releasing all L/c, COD documents. Exporting airfreight shipment of major gulf countries & having minor sales experience.

M/s. Mohammed Jalal & Sons






Dubai

Year 1993 – 1994 – Office Assistant / Secretary
Responsible for day-to-day task of handling correspondence, typing, filing, self-correspondence, handling accounts, office automation such as “word perfect & lotus-123”.
M/s. Angle Trading Co.







India

Year 1992 – Accounts Assistant / Office Assistant
Involved in handling accounts, answering telephone, handled general administrative duties, such as filing, faxing, copying and assisting the auditors.
CAREER OBJECTIVE:
Hardworking, dedicated, reliable, trustworthy, can undertake increased responsibility if and when necessary, have friendly disposition even under pressure, desirous of achieving career growth efficiently. Excellent communication and interpersonal skills.

KAMU 










