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OBJECTIVE
Accountant with a rich experience of 10+ years in Accounts and Finance. I am seeking a position in an organization that provides me ample opportunity to explore, excel and carve out a niche for personal, professional as well as organizational goals by establishing a mutually beneficial relationship.
SYNOPSIS
· 10+ years of Working Experience in Accounts and Finance in India and KSA
· Knowledge of Accounting up to Finalization.
· Knowledge of Income Taxes, VAT and Documentation. 
· Deep Knowledge of Payable & Receivable Accounting.
· Good Knowledge of Bank Reconciliation and Account Reconciliation.
· Deep Knowledge of Tally,SMACC ,MS Office and SAP Fico
· Ability to manage the account different companies at same time.
· Good speaking and writing knowledge of English, Hindi, Malayalam and Arabic speak
· Hard work and Group work skill.
CORE COMPETENCIES
·   Financial Reporting



          •      Auditing
·   Cash Flow Management



•      Receivable & Payable Accounting
·   Reconciliation




•      Inventory management
EMPLOYMENT EXPERIENCES
Company
:Taif Al Riyadh Plastic Factory: (manufacturing Company)
Title

: 
Accountant 
Tenure
: 
August 2008 to December 2016
· Preparation of asset, liabilities and capital account entries by compiling and analyzing account information.
· Preparation of daily sales reports.
· Preparation of Bank position statement on daily basis.
· Bank Accounts Reconciliations on monthly basis. 
· Checking and issuing invoices with payments made. 
· Processing, checking and monitoring supplier payments on monthly basis.
· Performing spot audit and internal audit. 
· Ensuring compliance with accounting deadlines.
· Managing the internal and external mail functions.
· Gathering and organising data for auditors.
· Performing trial balance and P&L analysis.
· Preparation of financial reports by collecting, analyzing, and summarizing account information. 
Company
: 
National Exports mumbai, india (Trading Company)              
Title

: 
Accountant & Admin  
Tenure.          
:july 2005 to June 2008
· Preparation of asset, liabilities and capital account entries by compiling and analyzing account information.
· Maintain Petty cash Account. 
· Preparation of Payments against Invoice.
· Flow up and collect invoice and payment from debtors and make receivable accounting. 
· Preparation and Receivables Account and Timely reminding and follow up for Payments.
· Preparation of payments by verifying documentation, and requesting disbursements.
· Making Sales Invoices.
· Reconciliation of Banks and Vendors.
Company
   :  New Bharat Tyers tvm Kerala india
Title

               : Accountant & Audit Assistant
Tenure        
    : 
may 2004 To April 2005
· Preparation and Maintain Books of Accounts.
· Manage all accounting operations based on accounting principles.
· Data Entry in computer Accounting Packages Tally ERP and Manual. 
· Debtors, Creditors and Bank Reconciliation. 
· Preparations of Value Added Tax Returns.  
EDUCATION & CERTIFICATION
· ICWAI pursuing 
· Bachelor of Commerce 
Kerala university . Kerala, India 2004
· pre degree course 
     Kerala university Kerala India 2001
· S.S.L.C 
     Board of Public Exam Kerala, India 1999
COMPUTER PROFICIENCY 
· Tally –ERP
· Arabian sea smacc 
· SAP Fico
· MS Office
LANGUAGE PROFICIENCY
· English

: Fluent (Read, write and speak)
· Hindi


: Fluent (Read, write and speak)
Arabic         

: Speak
· Malayalam

: Mothertongue
PERSONALL DETAILS
· Date of Birth
      :09/March/1983
· Nationality
       : India
· Marital Status.        : married 
· Visa Status

: employment visa
· Driving License
: India and Saudi Arabia( valid )
PROFESSIONAL REFERENCES
· Available Upon Request
