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Hussam  Hussam.370482@2freemail.com 
 
	               
Seeking new opportunities that can effectively utilize working experiences with Organization that offer new challenges and career development.



	Experience
	    1.AlDaleel Real Estate –March 2016 –Ajman

       (Account Manager )

· Manage a wide range of Accounting Activities including maintaining 
    Books of accounts .

· Financial statements, Schedules , worksheets and narratives .

· petty cash management reconciliations ,Preparation of Final Accounts , Disbursement of salaries , Bank Transactions ,

· Employees record of gratuity , and sales report preparation maintain records of accounts receivable and payables , assist in issuance of letter of credit Prepare quotations , LPOs, invoices ,

· Delivery orders and letters, Monitor Stocks and coordinate dispatches with suppliers.
2. Cityscape General Contracting - OCT /2015 –March /2016
          UAE -Abu Dhabi /Umm ALquwain 

        (Accountant & Procurement officer)

· Bank Reconciliation
· Control the payable and Receivable  Accounts 
· Completion of transactions in government institutions
· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards
· Settle all due purchase invoices with all kinds of payment- methods; cash, check or telegraphic transfer (Wire or Swift Transfer)
· Supervising the procurement and materials stored and review material prices in the markets.
· Collecting quotations and preparing comparison sheets to select the proper vendor.

· Always trying to create new methods to save money
3. Lotte Engineering and construction  ( IPP3 Power Project  /Sahab –Jordan  April/2013 – April /2015 )

       (Accountant & Procurement officer)
· Supervising the procurement and materials stored and review material prices in the markets.

· Collecting quotations and preparing comparison sheets to select the proper vendor.

· Support relevant departments with quotations for the purpose of tenders.
· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.
· Settle all due purchase invoices with all kinds of payment- methods; cash, check or telegraphic transfer (Wire or Swift Transfer).

· Periodical visits to the local markets for procurements and updating supplier list.

· Execute any administrative task assigned to me.

· Always trying to create new methods to save money.

· Material Controller Warehouse supervising.

5. Seven wonders company / Cape Town - South Africa 

           June 2012 / JAN 2013
           (My own business )

· I was working as supplier for many shops in Cape Town

Providing them different kinds of smoking products 

     6. Petra Travel & Tourism Company/ Amman – Jordan 

           Nov/ 2008 –  April/ 2012

          ( Accountant )

· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.

· Preparing periodic reports that compare budgeted costs to actual costs.

· Develop, implement, modify, and document record keeping and accounting systems.

· Provide internal and external auditing services for businesses and individuals
   6-A.World Economic Forum 2009 /2011 Sofex Jordan 2009 /2010 

         Jordan Rally 2010 Structure Dialogue 2010

            ( Volunteer with Petra Travel and Tourism )

· Representing the organization at trade exhibitions, events and demonstrations

· Report to management regarding the finances of establishment.

.

· Maintain and examine the records of agencies.
      8.Land Mark company(Home center ) / Amman Jordan 

            Nov /2005 – Oct/ 2007

(Sales Man )

· Listening to customer requirements and presenting appropriately to make a sale.
· Maintaining and developing relationships with existing customers in person and via telephone calls.
· negotiating on price, costs, delivery and specifications with buyers and managers
· Recording sales and order information and sending copies to the sales office, or entering into a computer system.
 

	Education  
	2006-2008 AL - Khawarizmi College /Amman – Jordan 

                Degree: Diploma in accounting 

2004- Al – Al Fuhais Secondary school  / Amman - Jordan 

Degree: General Secondary School Certificate – Practical                   application in Accounting.



	Skills
	Sociability, ability to work under pressure, flexibility, ability to work in a team, strong personality, responsibility.

	Languages known
	 English:  Good.

 Arabic: mother tongue

	Computer knowledge
	 Microsoft office 

Excellent Internet. 



	Training
	2010-Practical Applications in Accounting  in Al-Taher Audit Bureau
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