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Priya 

E-mail:     priya.370766@2freemail.com 
Career Highlights: 

Overall 12 years experienced, in UAE in the fields of Shipping and Clearing fore wading.
Personal strength:

· Ability to work under pressure

· A good team player
· Well versed in working in a computerized environment

· Excellent communications skills

Computer Skills:

· Microsoft applications such as MS Word, MS Excel & etc. working knowledge with Windows 95, 98, & 2000.

Working Experience:

Designation
:
Receptionist
Employer
:
Al Taawun Clearing & Forwarding Ltd

Tenure
:
January 2001 – 2006
Job Responsibilities
: 
Attending the local & International Calls. 

Designation
:
Receptionist cum Pro
Employer
:
Mrs Jooly 
Tenure
:
August 2006– till 2010 April

Job Responsibilities
: 
Take care all the house work & attend the all International Calls,
Designation
:
Receptionist cum Pro
Employer
:
Al Robance shipping Ltd 

Tenure
:
May 2010– till 2016 December

Job Responsibilities
: 
Take care all the Attendance & attend the all International Calls and local calls,

EDUCATIONAL QUALIFICATION:
· Passed The G.C.E (O/L) Examination, 

Department of Education, Sri Lanka.

Hobbies:

· Playing Netball

· Swimming

Personal Information:

Date of Birth
:
30th October 1974

Languages Known
:
English and Hindi

Nationality
:
Sri Lankan

Visa Status
:
Husband Sponsor (In UAE)
Sex
:
Female


Marital Status
:
Married
Declaration:

I do here by certify that above all details given by me are true & correct according to the best of my knowledge.

