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GAUTAM 
Gautam.370783@2freemail.com 
United Arab Emirates

ACCA QUALIFIED ACCOUNTS & FINANCE PROFESSIONAL
Seeking top level assignments across Retailing, Manufacturing, F&B, Audit Firms and Distribution companies


CARRIER OBJECTIVE: Intend to build a career in leading corporate environment with committed and dedicated people, which will help me to explore myself fully and realize my potential. Alacrity to work as a key player in challenging environment.

PROFILE:
· Experienced and competent Finance Professional with 6+ years of comprehensive experience in handling accounting functions for various organizations.
· Demonstrated expertise in mobilizing and managing financial resources to meet company’s long and short-term financial needs managing Accounts Payables and Receivables, General Ledger, Fixed Asset and Cash Management.

· Handling and managing various accounting activities viz. MIS, Bank Reconciliation, Vendor Management, Budgeting, Account Finalization, Financial Reporting, Preparation of Financial Account Statement, Trial Balance, Profit & Loss Account and Balance sheet.

· Versatile technocrat with hands on experience in MS Office and other Accounting software packages needed for accounting like Oracle-ERP, Discoverer, GSPN, COSMOS, SMART and IBM Cognos with excellent capabilities to adapt and learn new technologies, ensuring continuous skill enhancement.
· Strong communication skills and abilities to work under pressure with reputation of unwavering accuracy, credibility and integrity; Excellent interpersonal, liaison and problem solving skills with the ability to work in multi cultural environment.


PROFESSIONAL EXPERIENCE:
Eros Group UAE (A Premier Retail & Distribution Co, in UAE)





FEB 2013 – Present
Finance Executive – Reporting to Finance Manager & VP Accounts & Operation
SOFTWARE - Oracle
Key Duties & Responsibilities:
Budgeting & MIS
• Furnishing all MIS related information to Corporate as and when required.
• Provide exceptions and various Analysis Reports on MIS.
• Assist in budget preparation/financials projection.
• Closely assist CFO with preparation and consolidation of the annual budget.
• Prepare breakeven analysis and cash flow of new projects.
• Assist in preparation of Department Budgets (Marketing, Advertising, Operations).
• Track daily sales and weekly sales reports.
• Prepare MIS report related to Staff Cost, A&P Expenses, Other Cogs, Rebates and accruals.
• Monitor Concept overheads budgets - payroll, travel, rental and other office administration on quarterly basis.
• Ensure Analyze financial statements on a monthly basis and report on variances.

• Analyze stock variances and its aging.
• Generate periodic reports for Concept Overheads and to compare with Budgets.

• Review and maintain Project wise costs and performance on budgets.
• Prepare Flash report up to GP level and P&L to NP level for major business groups and profit centers on monthly basis.

• Consolidate the MIS of all Business groups and prepare MIS at overall organization level. 
Accounts Payable & General Ledger

Financial Accounting & Transaction Settlements
• Supervising reconciliation with bank statement and liaison with bankers for any query.
• Oversee reconciliation of import vendor’s statement, their payments and actual bank credit (monthly basis).
• Scrutinizing and preparing G/L schedules for Finance manager’s review.
• Assist month end closure of all modules of ORACLE (Ledger Scrutiny).
• Oversee accounting entries for payments to suppliers in liaison with vendors.
• Oversee rectification, adjustment & regularization of necessary entries in ORACLE.
• Review the preparation of creditor’s statement of Accounts.
• Ensure that all accounting entries are done under the correct heads and further rectify if booked under a wrong head.
• Oversee maintenance of cash transactions and monitor cash vouchers are with proper supporting documents.
• Supervise Fixed Assets Accounting and Posting.
• Ensure and consolidate the monthly reconciliation of all the GL accounts with ORACLE books tallying with trial balance.
• Supervise the reconciliation with the suppliers/Subcontractors.

• Handles the update of Financial Software in terms of posting transactions, creation of accounts, and period opening and closing.

• Develop, implement and document record keeping and accounting systems, making use of current computer technology.

• Prepare monthly account reconciliations that include multi-currency inter-company accounts as well as complex bank accounts.

Financial Payments & Approvals 
• Ensure authorization of petty cash vouchers are in line with company’s policy
• Ensure approval of Medical Bills, allowance and miscellaneous expenses
• Ensure payments to local and import vendors, Subcontractors, Statutory Vendor and Commission.
Financial Policy & Audit

• Coordinating with Corporate Finance, internal and external auditors/bankers, Interacting with and providing assistance to internal/external auditors to facilitate completion of interim and year-end audits.

• Overlook the documentation and monitoring of internal controls and liaise with the CFO and auditors during the audit process.

Miscellaneous

• Coordinate new projects with outsiders/within the group and time to time review of the checklist of activities jointly with superiors
• Constantly review the effectiveness of existing internal control system
• Train and educate the team members about the tackling of critical situations, sorting errors and new developments

Galaxy Food Concepts (Separate F&B profit Centre of Eros Group)





2015 – Present
Key Duties & Responsibilities:

• Reviewing the daily sales and preparation of report comparing with past data, providing the trend and variance on daily basis.

• Monitoring the daily cash collection and ensuring the proper accounting of overall transactions within strict time frame.

• Ensuring monthly reconciliation of all the accounts and maintain the accuracy of transactions.
• Reviewing the efficiency and effectiveness of internal control in place.

• Maintaining good relationship with key vendors and ensuring their timely payment.
• Reviewing the performing the timely reconciliation of major vendors.

• Preparation of MIS and flash report for each location and consolidation of report.

• Submitting all the report in strict deadlines to Group’s VP.

• Manage overall P & L report of all the locations and analysis of targeted margin achievement.
• Liaison with external auditor for the annual external audit and assist them in overall audit period.

Key Achievements

• Awarded with “The best employee award” in 2015

• “Extra Mileage Award” in annual Audit 2014

• “Appreciation from HOD” for:

· Established effective internal controls

· Introduced accounting manuals
· Initiated the automation of informative report in reporting software

· Implemented the automation of complicated accounting entries resulted in reduction cost and time with increased efficiency.


New Int’l Ambika Travels & Tours (P.) LTD. Kathmandu (Nepal)
 




Feb 2009 – May 2011
General Accountant – Reporting to Director 

SOFTWARE - Peachtree
Key Responsibilities:

• Preparing the cheques for principals, staff, etc when required and also carrying out the sub activity of preparing the vouchers for the same. 

• Entering the Journal & bank receipt vouchers in the accounting software. 

• Maintaining the Bankbook entries & reconciling the bankbook. 

• Booking Creditors for expenses and voucher entries for the same. 

• Maintaining the Cashbook entries & reconciling the same. 

• Maintaining proper documentation of all the financial transactions. 

• Preparing monthly revenue/COGS report. 

• Preparing the Purchase Orders. 

• Corresponding with the bank as and when required with approval from the appropriate company authority.
• Coordinating with the auditors during the annual audit process and also making available the appropriate documentation as specified. 

• Providing an accurate statement of account of suppliers.

• Ensuring key supplier reconciliation on monthly basis, clear aged creditor balance.

• Ensuring timely payment of creditors, electricity, water, rent, refund & Staff loan.


How I View Finance that can create growth for your organization:
We could see the change that Financial Policies in Planning & Implementing could pave the way for the future generations to multiply strategies into prospective, prospective into Business models, Business Model into Profits, Profits into competitive edge, Competitive Edge to Organizational Objective, and more Prosperity.



Key Strengths:
· I am a humble & honest individual. I believe learning is a continuous process and I am an enthusiastic learner. I prefer to Work in a group, because development of synergy best comes in a team situation.



ACADEMIC QUALIFICATION:
· Bachelor in Business Studies (BBS)

From Tribhuvan University, Nepal – (Completed in the year – 2015)

PROFESSIONAL QUALIFICATION:
· Association of Chartered Certified Accountants (ACCA)

ACCA, UK – (Completed in the year – 2017)

· Certified Accounting Technician (CAT)

ACCA, UK – (Completed in the year – 2013)



ADDITIONAL INFORMATION:
· Active member of “Toastmaster International” in Eros Group Toastmaster Club.

· Winner in Area level Contest of “Toastmaster - International Speech” 2016.

· Winner in Area Level Contest of “Toastmaster - Table Topic” 2016.

· Winner in Area Level Contest of “Toastmaster - Table Topic” 2017.

· Won many prizes in club level public speaking contest.

· Good Communication and presentation skills.

· Confident, enthusiastic and result oriented.

· Ready to accept challenges and experienced in working as a team.




PERSONAL DETAIL:
Date of Birth

:
10th January, 1990
Nationality

:
NEPALI
Valid Till


:
January, 2024
Visa Status

:
Resident
Languages Known

:
English, Hindi and Nepali
References

:
Available on Request
I confirm that the information given above is true and correct to the best of my knowledge and belief.
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Management, budgeting, MIS, 


Team Building


Prepares asset, liability and capital account entries by compiling and analyzing account information


Documents financial transactions by entering account information


Recommends financial actions by analyzing account options


Summarizes current financial status by collecting information, preparing balance sheet, profit & loss statement & other reports


Substantiates financial transactions by auditing documents


Maintains accounting controls  by preparing & recommending policies & procedures


 Guides accounting clerical staff by coordinating activities & answering questions


Reconciles financial discrepancies by collecting and analyzing account information


Secures financial information by completing database backups


Maintains financial security by following internal controls


Prepares payments by verifying documentation and requesting disbursements


Answers accounting procedure questions by researching & interpreting accounting policy & regulations


Complies with federal, state and local financial legal requirements by studying existing & new legislation, enforcing adherence to requirements & advising management on needed actions


Prepares special financial reports by collecting, analyzing & summarizing account account information & trends.


Maintains customer confidence & protects operation by keeping financial information confidential


Maintains professional & technical knowledge by attending educational workshops, reviewing professinal publications, establishing personal networks, participating in professional societies
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The Accounts Payable Supervisor will primarily be responsible for;


Overseeing all activities in the Accounts Payable function for main business and asset management.


Supervising Accounts Payable staff to ensure excellent performance and development.


Ensuring timely payments of vendor invoices, while managing working capital.


Adhering to a strict month end deadline, with accuracy and completeness of all duties.


Enforcing the controls and absolute accuracy of the petty cash function.


Ensuring Accounts Payable reconciliations are performed on a weekly and monthly basis.


Vendor account reconciliations to identify and investigate anomalies.


Introducing a comprehensive document management system.


Ensuring that the Delegated Authorities are followed before payments are made.


Recording to the correct ledger/cost center is maintained with absolute accuracy.


Maintaining and developing relationships with existing and new suppliers.


Working alongside the Financial Controller to continually improve the internal controls in the Requisition to Payment cycle.


Working with the key Department procurement staff, Cost Accountant and Head of Departments to ensure cost control.


Maximising the potential of the new AX Dynamics ERP system to assist with system based controls, processes and reporting.


Ad hoc projects at the request of the Financial Controller or Departmental Heads to improve efficiency, accuracy and reporting.


 


- Have excellent experience in both processing and more recently, a leadership role within Accounts Payable.


- Be able to think independently and constantly look for improvements in practice and policy.


- Be flexible and efficient to meet deadlines and ad hoc tasks.


- Provide hands on supervision and constant training to AP staff and departmental staff where required.


- Be familiar with key accounting principles for recognition of Cost/Fixed Assets/Accruals/Prepayments











