CURRICULAM VITAE
IMRAN 
Imran.370897@2freemail.com 
CAREER OBJECTIVE

To pursue a career in an organization, where my skills and capabilities coupled with the 

Desire to learn, will make my duties productive and satisfactory development of the organization too.
	
Educational Qualification

	B.Com (Bachelor of Commerce), (M.Com).
	Mysore University


	
Technical Skills

	MS Office, Internet, Tally.


WORK EXPERIENCE
M/s. L.M. GHOUSE BHARATH PETROLEUM CORPORATION LTD.,
Job Title–: Assistant Accountant cum cashier -

8 Months experience
· Handling Company Accounts.

· Entering Day to day’s Voucher Entry. 

· Daily correspondence, e-mails, faxing and filing. 

· Entering all accounts data, Manual and Computerized Accounts.

· Handling Petty Cash Book & Bank Book.

· Maintain Books of Accounts, 

· Handling Receivables, Payable and Bank Accounts.

· Preparing Accounts up to finalization.

· Preparing the Daily Cash Reports, Follow-up with clients for payments.

· Preparing Receipt Vouchers & Payment Vouchers.

· Book keeping and Feeding to tally 9.

M/s. L.M. GHOUSE BHARATH PETROLEUM CORPORATION LTD.,
Job Title: Accountant – 2 years experience
· Handling Petty Cash Book 
· Data Entry of day to day’s Vouchers.

· Preparing debtors listings & send Invoices to debtors. Follow-up with clients for payments.

· Receive and record Invoices and arrange payments & Preparing cheques for payment.

· Preparing staff’s salary and overtime sheet.

· Preparing Day Book and day to day’s report of accounts.

· Looking after all administrative activity like attendance, leaves & salary.

· Handling Receivables, Payable and Bank Accounts.

· Preparing Bank reconciliation statements.

· Maintain Books of Accounts, such as Debtors, Creditors, Sales & Purchases.

· Daily Cash Receipt Registers, Daily detailed Sales Report.

· Handling Accounts up to finalization.
Manappuram Finance  LTD.,

Job Title: Jr assistant    - 7 months experience
· Cash handling.
· Data Entry of day to day’s Vouchers.

· Gold appraiser.
· Preparing staff’s salary and overtime sheet.

· Preparing Day Book and day to day’s report of accounts.

· Looking after all administrative activity like attendance, leaves & salary.

· Handling Receivables, Payable and Bank Accounts.

· Preparing Bank reconciliation statements.

· Daily Cash Receipt Registers, Daily detailed Sales Report.

· Handling Accounts up to finalization.
KEY SKILLS 
· Commitment, positive thinking and hard working.

· Getting along with people.

· Ability to work under pressure.

· Posses good communication skills.

· Good team worker. 
PERSONAL INFORMATION 
DOB                                :   15th april 1993
MARRITAL STATUS           :    Single 

NATIONALITY                  :    Indian 

RELIGION                        :    Islam 

LANGUAGE KNOWN          :   Urdu, Kannada, Hindi And English
DECLARATION
I hereby declare that the information furnished is true and correct to the best of my knowledge. 
