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	PROFESSIONAL EXPERIENCE


	PRODUCT LINE MANAGER 
Samim Group- Dubai-UAE
(Dec 2004 – Till date)


SAMIM GROUP are the largest manufacturers and Traders in Table Top glassware in the Middle East, having operations running all the way from Iran, Middle East, Levant, CIS countries to the Asian Sub-Continent, North and Central Africa.  The company deals with premium brands like Soga Japan; Luminance France; RCR Italy; Silica (UAE) with more than 3500 SKU’s. 
Key Achievements:

· In opening their supply operations and developments of new products from China 

· Actively involved in implementation of Oracle process in purchasing department. 

· Involved in standardising reporting formats from Oracle for the management.

· Independently handled Major Glassware Exhibitions like the Messe Ambiente Frankfurt &  HongKong Houseware & Index Dubai.  
Key Responsibilities:

· Manage all aspects of procurement operations for the purchasing of Table Top Glassware
· Cultivate strong supplier relations to facilitate the negotiation of beneficial agreements that comply with all corporate requirements pertaining to pricing, supply, quality and materials flow.

· Responsible for various stock related reporting systems in the company. Ensure reports like Correspondence reports, data analysis for new orders, re-order, balance forecast reports, pending shipment reports, production planning reports and other MIS reports are generated on time enabling the management to plan on company strategies. 

· Involved in the marketing operations of new brand concepts, designing, approving artworks and coordinate with the production team for execution of various jobs. 

· Visit China on a monthly basis to followup on new development Samples /Price negotiations & Order placements. 

	Marketing Coordinator  
(April 2003 – DEC 2004) 

DAMAS JEWELLERY 


Damas Jewellery is one of the largest jewellery groups in the UAE. It operates more than 450 stores in 18 countries and is currently expanding its presence in major markets in the Middle East, Japan, Italy and India.

KEY RESPONSIBILITIES :
· Assist the marketing team with various sales programmes, product launch and service programs
· Help and support marketing campaigns and marketing projects as assigned by the Assistant Marketing Manager

· Support in all Marketing Admin duties

· Maintains database of media contacts
· Reviewing Sponsorship / Advertisement proposals enquiries and requests, and handling them when appropriate 

· Communicate promotions & offers to all Damas outlets and provide them with 
back office 
support when needed.
	Projects Coordinator  
    

AA. Engineering Services – Doha Qatar 
(Jan 1998 – Feb 2003)


A privately owned Arab Company in Doha, Qatar accredited with ISO 9001:2000 & specializing in Electrical & Instrumentation Contracting / Water & Sewage Chemical Treatment / Pumping Stations / Oil & Gas services / Instrumentation / Control Panels /SCADA Systems /Major Sheet Metal Fabrications Shops /Major Machine Shops /Electrical Motor Rewind & Service Centre.

KEY RESPONSIBILITIES :

· Attend client meetings and assist with determination of project requirements 

· Assist the PM in the drafting and issuance of project proposals, RFP’s, tenders, budgets, cash flows and preliminary schedules 

· Prepare project organization and communication charts 

· Chair site meetings and distribute minutes to all project team members 

· Effectively and accurately communicate relevant project information to the client and project team 

· Ensure clients’ needs are met in a timely and cost effective manner 

· Issue Contracts, Letters of Intent, Purchase Orders, etc. 

· Assist the PM in the review of Contractor quotations to ensure that only fair and reasonable pricing is recommended for approval 

· Keep the Project Manager (PM) and others informed about project status and issues that may impact client relations 

	PERSONAL DETAILS

	Nationality 

Date of Birth

	Indian 

25th September 1975


	
	

	Martial Status 
	Married 


	Languages known
	Excellent command over spoken and written English, Hindi & Marathi. 


	EDUCATIONAL QUALIFICATION

	MBA 
	M.G. University 
	Marketing 


	B.COM 
	Delhi University 
	Commerce 


	H.S.C
	Mumbai University 
	Commerce 


	S.S.C 
	Pune Board
	


	TECHNICAL QUALIFICATION

	Operating Systems
	:
	Windows / MAC IOS / DOS 


	ERP 
	:
	Oracle 


	Office Applications
	:
	Excellent command over all MS Office tools
 

	Imaging Software
	: 
	Photo Shop / Photo Editor. 



Date: 10 July 2017. 
CLEOPHAS


� HYPERLINK "mailto:CLEOPHAS.370944@2freemail.com" �CLEOPHAS.370944@2freemail.com�  








Proven experience of working with and managing a multi-cultural purchase team. Aggressive, adaptive, result oriented individual with ability to interact effectively with management, employees and external contacts. Highly motivated team player with excellent creative, organisational & communicational skills offering great potential for professional growth and achievement.


�AREAS OF STRENGTH AND ABILITIES


    •  Administration�
      •  Purchase & Procurement  �
   • Market Research�
�
    •  Multi Tasking �
      •  Excellent Negotiation Skills�
   • Customer Care�
�
    •  Handling Exhibitions �
      •  Client Relationship Management �
   • Inventory Control�
�
    •  Supervision�
      •  Event management & coordination�
   • Computer Proficiency�
�
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