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Sherif 
Personal Info:
Marital Status: Single.





Nationality: Egyptian

Country of Residence: Saudi Arabia




Military Service: COMPLETED
Education: Graduation from future Academy Business Administration & Account Department Class 2011
​​​​​Objective:
Submit to join an organization for a challenging opportunity to utilize my academic background and further develop my skills, experience & achieve organization Goals. 
Qualifications Summary:

THREE years: of successful work in Advertising management
THREE years: of work as a seller
One year: of customer service
Three years: of Human Resources and Personnel Administration
According to this period I have the ability to:

· To: Adapt to working in difficult conditions.
· To: Focus on results “outputs, outcomes, impacts” and respond positively to feedback. 
· To: Read analyses; financial reports and legal documents.
· To: Relate quickly and positively to complex situations and resolve them with innovative decisive actions
· To: The ability to lead the team.
the experience current :
· In. in human resources management, personnel, Management.
Current Position: 
Auditing Supervisor ABCD -HR Operation Dept.   Saudi bin laden Group Human resources Dept.
Employment Period: 2014 – 2017
Main Responsibilities of Current Position:
Responsibility for scrutinizing 
· The Vacations 
·   Exit and return permit 
· business license
· increase the annual salary
· Renewal of identity
· Resignation final and exit
· Converting internal sectors
· Conversion of sponsorship 

· contract for new employees 
Previous Position and employment period   
	-  2008 until 2009 Sales in a contracting company.

The company was working in the field of real estate and it was my job to sell residential units and land to customers within the company


	-  2009 until 2010 Marketing.  For more than one company

I was to  work for many advertising companies  and I was marketing many   products  o people in the street markets of its universities and schools
· -  2010 until 2012 Director in charge of marketing in a company advertising.

· I was the supervisor of a group of sales representatives and I was communicating with our client company


	· - 2012 until 2013 sales in CIB BANK 

· I used to sell personal credit cards to bank customers and other people


	· - 2013 until 2014 Customer service and sales in official company Communications.
· I was meet the clients and help them with problems related to their lines and at the same time I was selling new lines


Personal Skills:
The ability to deal with all the difficult situations and problems under the action

Created a working team and create a suitable atmosphere for all tasks and the ability to make good decisions for the benefit of work.

Language:
	LANGUAGE
	READ
	WRITE
	SPEAK
	REMARKS

	Arabic
	Fluent 
	Fluent
	Fluent
	Mother Tongue

	English
	good
	good
	good
	Second Language


Computer & Internet:
· Very good Command of Windows7, and windows8 Internet, Networks, etc…

· I have a cycle AutoCAD
· Very good Command of Microsoft Office 2007 package.

Relevant Training Courses:
During my vocational life I`ve trained on the subjects below:

· Training Program About: ICDL Certification.
· Certificate of oracle
· Certificate of Human Resources Management (HR)
· Certificate of auto cad 2D
References:

· Eng. Mohamed Ahmed Salem 
Position during Employment Period: Director of Administrative Operations.
Employer: Ben laden Saudi group / Saudi Arabia   
Current Position: same
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