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Alvin 
Deira, Dubai, UAE
Email Address: Alvin.370993@2freemail.com 

WORK EXPERIENCES:
PARIS GALLERY - DUBAI, UAE
Store keeper and Warehouse personnel (June 2014 - May 3, 2017)
Job Responsibilities:
· Maintain records and report any discrepancy
· Check received items to ensure that quantity is correct and quality is good
· Monitor stocks and report supplies/material needed to be re-ordered
· Organize shelves/ spaces for stock keeping
· Communicate with other staff for work assignment
· Assist in packing and unpacking items
· Prepare orders/ process requests
· Monitor return and defective items
· Knowledgeable with the use of Oracle Retail Warehouse Management System
DAKKI CLASSICS CONCEPTS, INC - PHILIPPINES
Sewer (2001 – 2002)
Picker (Picking orders of customers) (2002 – 2003)
Checker (Checking incoming & outgoing items) (2003 – 2005)
Retail Warehouse Supervisor (2005 – 2014)
· Job Responsibilities:
· Direct communication with clients
· Analyze inventory
· Check and monitor orders of customers
· Supervise and give instructions
· Do Monthly Reports
· Control stocks and do stock movement report
· Take charge of some events
MAX’S RESTAURANT - PHILIPPINES
Waiter (2000 - 2001)
EDS MANUFACTURING INC. - PHILIPPINES
Machine Operator (July 1998 - December 1998)
UNILIVER FOODS PHILS (CMC) INC. - PHILIPPINES
Machine Operator (July 1997 - December 1997)
EVER CENTER INC. - PHILIPPINES
Sales Promodiser (June 1996 - October 1996)
SKILLS SUMMARY:
▪Highly Motivated, hardworking and patient
▪Proficient in Microsoft Office and Data encoding
▪Organized and highly attentive
▪Good Communication Skills
▪Fast Learner and can work with less supervision
▪Driven and goal oriented
▪With good intrapersonal and interpersonal skills
▪Assertive and with initiative
▪Knowledgeable in Inventory Management
EDUCATIONAL BACKGROUND:
TERTIARY
Drafting
Technological University of the Philippines
June to October 1995 ( Under Graduate )
SECONDARY
Del Pilar Academy
Imus, Cavite
1995
ELEMENTARY
Aniban Central School
Bacoor, Cavite
1990
PERSONAL INFORMATION:
	Date of Birth
	:
	June 14, 1978

	Age
	:
	38

	Civil Status
	:
	Married

	Religion
	:
	Christian

	Height
	:
	5’5”

	Weight
	:
	130 lbs.

	
	
	

	
	
	


VISA STATUS : Residence Visa
