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Arshad

Finance & Accounts Professional
United Arab Emirates
Visit Visa 
E-mail: arshad.371152@2freemail.com
Objective:

A suitable position in Accounts & Finance /Auditing with a reputed organization, where I could exploit my past experience to develop, contribute and lead Company for its optimum growth and development.

Professional Experience:
Limit Construct, Pakistan (June 2015-March 2017)
Designation:  Accountant
Job Responsibilities:
· Maintain Petty Cash and record the transactions on daily basis and then reimburse it from Bank.

· Recording of Sales tax, Withholding Sales Tax and Withholding Income Tax of all transactions and provide data to Consultant for e-filling.
· Processes payments and documents such as invoices, journal vouchers, employee salaries.
· Monthly Reconcile bank account and record necessary adjustment entries.
· Verifies items billed against items ordered and received and reconciles differences

· Through follow-up with the vendor and/or customers regarding their payments
· Maintain complete filling system of complete Accounting vouchers.
Universal Exchange Center Deira Dubai(April 2011- March 2015)

Designation: Assistant Back Office

Job Responsibilities:​​​​​​​​​​​​​​​​​​​
· To deal with daily transaction for the petty cash and ensure that reconciliation are completed on a daily basis.

· Prepare daily income/sales and prepare daily journal entry
· Processes payments and documents such as invoices, journal vouchers, employee salaries.
· Perform month-end account closing activities and reconciliations.
· Making Bank Reconciliation Statement of more than 30 banks on a daily, weekly & monthly basis.
· Support Auditor in conducting internal and external audits.

· Pass entries on daily basis such as settlement Entries, Fund transfer entries, Parcel settlement, charges & commission entries.

· Booking forward deal sale, forward deal purchase and month end activities regarding deals.
Sindh Secretariat, Government of Sindh, Pakistan(Jul 2009 - Jul 2010)
Designation: Internee Finance Dept
Job Responsibilities:
· To review the request of funds from different department and make the summary and forward to section officer for final decision.

· Working on Budget all Sindh Government offices & different department like Forestry, Wildlife, Animal Husbandry, Weight and Measure & etc. 

· Collecting different department requisition of fund and put the data in software for Budget of the year.
Education

	Degree
	Institution / University
	Grade / CGPA
	Year

	MBA –Finance
	Muhammad Ali Jinnah University Pakistan
	3.30
	2009

	B.Com
	Karachi University, Pakistan
	2nd
	2005

	Intermediate
	Adamjee Govt.Science College
	C
	2001

	Matric
	Gulistan Shah Abdul Latif Boys Sec school
	B
	1999


Computer skills
	Software Name
	Last Use
	Expertise

	Softech (Exchange Company Software)
	2015
	Excellent

	Peach Tree, Tally, Quick Book 
	2014
	Good

	MS Office
	Currently
	Excellent


Personal Information

Date of Birth

: 04- March-1984

Marital Status

: Single

Nationality

: Pakistani 

Languages

: English, & Urdu.

Notice Period                 : Immediately 

