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	Haroon
Accounts, Finance and Operations Managements

E-mail: haroon.371226@2freemail.com 

	
[image: image1.png]




	Over all 15 years experienced in the field of Accounts/Cashier Superior analytical skills, practiced at drilling down to transaction/workflow details in support of process. Collaborate effectively with related office colleagues to resolve variances; Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. 
 

	Strengths

	· Managed the final account through “ERP” Systems via Oracle 9i.
	· Fixed Assets & Depreciation Schedule.

	· Vendors Controlling & Age analyzing Report
	· Implemented automated financial reporting.

	· Credit Controlling. Managed the P.D Cheques and History Reports.
	· Inventory Control & Payroll Finalizing.

	Education & Course

	

	Master of International Relationship                                                                                               

Bachelor of Commerce, Karachi University, Pakistan
	2015

2008

	Intermediate 
Diploma in English Language 
	
2002

2008

	

	Experience Snapshot

	UAE Experience 

	Habib Group (Index Exchange Co.LLC , Dubai, UAE As an Cashier)
	      2010 till Present

	Bukhari Travels & Tourism Karachi , Pakistan  (Senior Cashier)
	2008-2009

	Shaikh Enterprises ,Karachi , Pakistan               ( Cashier)
Jaffer Brothers Pvt Limited  Karachi , Pakistan  (Cashier)
	2005-2008
2002-2004

	
	

	Areas of Expertise

	

	· Implementations coordinate and control financial transaction of business.

	

	· Improvement of inventory record accuracy team results included improved on-time delivery.

	

	· Monitor & supervise maintenance of appropriate records designed to show the current position

	

	In respect of external commitments and payments.

	

	

	

	

	

	


	Proven Job Role

	Responsibilities:

	· Monitoring of vouchering, posting, casting, verification and preparation of schedules and statement.

· Prepare and issue daily/weekly/monthly financial statements consisting of balance sheet.

· Cash Handling in bulk with foreign and local currency.

· Responsible for remittance with other countries or inter branches.

· Purchase & Sales of foreign currencies in bulk with other exchange.

· Deal in telex transfer, demand draft, traveler cheques.

· Prepare and issue statistical reports as required by the management.

· Preparation of monthly and quarterly accounts with consultation of the Director.

· Dealing in all kind of exchange company operations. 

	

	IT Skills

	MS Office (Word, Excel & PowerPoint) Oracle , Internet and E-mail applications



	Personal Details

	Name
	:
	Haroon Shaikh

	Nationality
	:
	Pakistani

	Marital Status
	: 
	Married

	Date of Birth               
	:
	22nd Aug 1981

	Visa Status
	: 
	Employment

	Languages
	:
	English & Urdu

	Driving License
	:
	Valid UAE driving license
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