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RESUME
lekhamol
Email: Lekhamol.371251@2freemail.com 



Objective:-
To be an excellent performer to achieve goals for my organization in challenging and creative environment with committed and dedicated people.

Professional Experience:-

1. Worked as Accountant General at Kapprel Interiors LLC.,in Dubai,from Dec.2016 
Duties and Responsibilities:

· Responsible for maintaining Petty Cash Book,Book Keeping.
· Entering purchase and Sales bill into Tally Software.

· Managed and calculation of WPS.
· Preparing Time sheet.

· Preparing Branch Reconciliation Report,Trail Balance,Finalisation.

· Monitoring all banking functions in the company.
· Interact with Auditors in completing audits.

2. Worked as Branch Manager at Vadakkemuriyil Finance Co (India) Ltd., Paippad in Changanacherry, Kottayam and Kerala from July 2013 to November 2016.
Duties and Responsibilities:
· Responsible for daily cash transactions, Petty Cash book, Book keeping.
· Managed accounts payable, accounts receivable, and payroll departments.
· Interact with internal and external auditors in completing audits.
· Administered online banking functions.
· Managed payroll function for employees. 
· Excellent analytical and communication skills.
· Entering Purchase and Sales bill.
· Monitoring transaction of Forex, Western Union, Express Money, Trans Fast etc.
3. Worked as Accounts Manager Kerala Bhushanam, Thiruvalla, from January 2011 to July2013.
4. Worked as Accountant Bipha Drug Laboratories Kottayam from May 2007
to September 2008.

Educational Qualification:-
· MBAFinance.
· M.Com Finance.
· B.Com .

Computer Qualifications:-
· Tally ERP 9,Peech Tree
·  Microsoft Office. 
· Ms.Excel.
· Oracle SQL*PLUS,PL/SQL
· SAP ERP FINANCE (Accounts payable, Accounts receivable, Management accounting.)

Short Term Training:-

· A summary of major Project works under taken:
· Das & Associates Tax ConsultantKottayam   as Trainee.
· Project Title – Performance Evaluation of Different Mutual Fund Schemes.
· Organization Cochin Stock ExchangeIndia LTD.
· Dissertation Topics – Comparative Study of the selected Assets Management companies associated with mutual Funds.
· Objective   this research study conducted in the realm of Mutual fund and a general study on the functionalities and services of the organization. The comparative study was based on the basis of risk – return trade – off.
· Project Title The comparative study of the different investment opportunities for individual investors.
· Objectives the comparative study was based on the risk-return relationship.

Additional Qualifications:-
· Holding Indian driving license for light motor vehicles in India.

Key skills:-
· GoodMotivationalandCommunicationskills
· Ambitious, Enthusiastic, Creative andDedicate
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Married
Language Known

:
English, Hindi, Malayalam
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:
Husband Visa
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I certify that the above mentioned is true and correct with full knowledge.
Place:  Dubai.
Date:








LEKHAMOL 

























































