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Shajahan 
Shajahan.372098@2freemail.com 
CAREER OBJECTIVE
To excel in the field of financial management, accounting with a dynamic progressive organization by providing my worth in the best interest of such organization and to cope with day to day requirements changing managerial environment by upgrading my professional knowledge in accordance with the internationally accepted standards
PROFESSIONAL SYNOPSIS

· Qualified, well-trained, finance & accounting professional with 7+ years of experience Dubai & India.

· Hold a Bachelor Degree in Commerce (B. Com.)

· Successfully completed Manual and Computerized Accounts Training up to Finalization Under NACELL Government of India

· Proficient in Tally & MS Office Applications.

· Holder of UAE driving license. 

· Proficient in MS Office Applications especially in Excel.

· Have Knowledge of Financial Management, Taxation, International Financial Reporting Standards, Company law and Auditing.

· Have detailed knowledge of accounting procedures, finance management, project feasibility studies, project development, import-export dealings, liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· Possess excellent analytical, management, administration & problem solving skills.

CAREER HISTORY
· Senior Accountant with Credit controller, M/s Pidilite MEA Dubai Investment Park-2 Dubai UAE ( From Dec-16 to Aug -17 ) Nine months Experience ( Limited contract) 
· Accountant with Credit controller, M/s. Elite Extrusion LLC - Elite Group of Companies (working in National Aluminium Extrusion, Dubai Investment Park-2 Dubai UAE. (From  Nov-14 to Nov-16) 2 Years of Experience 
· Accountant, M/s. Hal Chemicals FZE, Jebel Ali Free Zone ,Dubai, UAE (Sep 2010- Nov 2013) 3.2 years of Experience 
· Accounts Assistant, M/s. Accounts (Accounts Contractors), Kerala, India (Apr 2008 – July 2010) 2.3 Years of  Experience 
JOB PROFILE: ACCOUNTS
· Coordinate & oversee the accounting, budgeting, financing, investing, funding, consolidation, and reporting activities.

· Report to Finance Manager by preparing monthly financial performance statements

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.

· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.

· Prepare Payroll and Management Reports.

· Control petty cash; prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.

· Ensure effective fixed assets & inventory control is applied.

· Preparation of monthly financial statements and annual accounts;

·  Administration of accounts receivable and payable;

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

· Maintain Property Plant & Equipment Movement Schedule on a monthly basis

· Pass Periodical adjustment Journal Entries monthly & Calculating Depreciation for each month

· Updating Prepayments

· Calculate and pass Provisions for the month

· Provide timely & Accurate Financial Information to the Management

· Monthly Staff Cost Calculations(payroll, provision for leave salary, gratuity, air passage & provisions to pension fund)

· Prepare Payment voucher, Journal voucher, credit voucher, debit voucher

· Monthly preparation of reconciliation statements (inter Branch, bank rec, debtors and creditors)

· Preparation of Quarterly Financial statements and statement of PPE & Staff Cost/Provisions schedules

ACADEMIC PROFILE
· Bachelor Degree in Commerce (B.Com.) -  Calicut University, India

· Currently appearing for M.com 
· Accounts training up to finalization, Under National Centre for Labour and    Learning Government Of India  (01-05-2014  to 31-08-2014 )

COMPUTER SKILLS
· Tally Accounting Software (Tally7.2 and Tally ERP)
· MS Office Applications (Word, Excel & PowerPoint)

· Internet & E-mail Applications.

PERSONAL PROFILE:
Nationality


: Indian

Date of Birth


: 30.06.1983

Marital Status


: Single

Visa Status


: Tourist Visa 
Language Proficiency

: English, Hindi & Malayalam

Driving License

: Valid UAE Driving License for Light Vehicles
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