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 Male
Married
19th July 1980
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Willingness to relocate both Domestic and International
Hello
English , Swahili and Kalenjin
EDUCATION
UNIVERSITY OF NAIROBI
2005
Bachelor of Science: Physics
Awarded: Second Class
Honours
LITEIN HIGH SCHOOL
1998
Kenya Certificate of Secondary
Education (KCSE). B Plus.

GILBERT
Gilbert.372156@2freemail.com 
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SUMMARY
Detail-oriented Accountant who consistently exhibits sound judgment when scrutinizing complex financial documents.Flexible and innovative thinker with an optimistic attitude in the face of challenges.
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WORK HISTORY
OCT 2016 - MAY 2017 | GSK- GROUP –DJIBOUTI CITY, REPUBLIC OF DJIBOUTI
Treasurer Accountant
Daily and monthly reconciliation of bank account positions.
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Prepare daily cash summaries, review transaction logs and other oversight functions to maintain the integrity of the treasury processes.
[image: image8.jpg]



Coordinate cash movements each day and reconcile daily cash activity to prior day expectations.

Prepare payments for suppliers. Preparation monthly financial reports.

Facilitating the audit/expenditure verification of Group accounts by internal and external auditors.

MARCH 2012 - SEPT/2016 | KIMISITU SACCO LTD –NAIROBI
Accountant
Generated financial statements and facilitated account closing procedures each month. Developed annual budgets in collaboration with the financial manager and the heads of department

Prepare monthly bank reconciliation statements. Reconciliation of all debtors and creditors accounts monthly. Preparation of Staff Payroll.

Petty cash management- verify, prepare and record all payments and vouchers, and ensure the float is adequately funded at all times.

Processing of payments

Trained four new employees on accounting principles and company procedures. Filed tax returns and statutory payments.


KENYA ACCOUNTANT AND SECRETARIES EXAMINATION BOARD (KASNEB)
August 2010
Certified Public Accountant Full qualification.
SKILLS
Certified Public Accountant (CPA). Cash flow analysis.
Accounting operations professional. ERP -Navision, SysPro, SAP, TallyERP9, Accpac,QuickBooks and Pastel.
Financial reporting, Strategic Financial planning, Payroll, Advanced Microsoft Excel. Fiscal budgeting knowledge. MS Office Suite.
Corporate tax planning knowledge.
INTERESTS
Reading motivational books
Playing badminton, football
Listening to music,
World travel
Photography
Fashion


MARCH 2011 - MARCH 2012 | COM TWENTY ONE LTD –NAIROBI
Accountant
Preparation of monthly financial reports, Profit and loss, budgets and variance analysis. Treasury management.

Bank reconciliation.

Debt collection, management and invoicing. Project costing and accounting. Preparation of statutory returns, VAT.

Preparations of staff commissions and payroll.

AUG 2008 - MARCH 2011 | INSTITUTE OF ADVANCED TECHNOLOGY – NAIROBI
Accountant
Preparation of monthly financial reports, cash flows budget and variance analysis. Preparation of Monthly statutory returns.

Supervision of Internal controls to ensure completeness and validity of transactions. Preparation of payment vouchers to suppliers and petty cash reconciliation.

Bank reconciliation. Processing of Staff incentives.

Debtors and creditors reconciliation.

JAN 2007 - JAN 2008 | PALMDAM HOLDINGS LTD –NAIROBI
Accountant
Preparation of monthly Final Accounts.

Treasury management and bank reconciliations.

Internal controls & Inventory management.

Management of daily operations.

Sales and Marketing management.

Debtors Management.

Approval of payments to suppliers.

Leading, coordinating and supervision of thirty staff.

Maintenance of fixed asset register.

MARCH 2005 - DEC 2006 | BON VOYAGE LTD –NAIROBI
Accountant
Generated financial statements and facilitated account closing procedures each month. Preparation of Monthly Bank Reconciliation Statements.

Preparation of monthly VAT, NHIF and NSSF. Processing of payment to suppliers. Maintenance of Petty cash.

Maintenance of Fixed asset register.

CERTIFICATIONS
Member of Institute Certified Public Accountants Kenya

