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sabu  
Email ID : sabu.373128@2freemail.com
PROFILE 

A multi-skilled, hardworking and efficient warehouse Assistant with a proven track record of ensuring the smooth functioning and running of all warehouse concerning activities. Able to follow standard operating procedures and work in a methodical and tidy manner. Possessing a comprehensive understanding of material / stock management techniques and inventory control methods and procedures. Now looking for a suitable position with a company which offers genuine room for progression and where I can make a significant contribution.

work experience 

Organization

:
DOHA DRUG & MEDICAL EQUIPMENT STORE 





{LIFE HEALTH CARE GROUP}

Position

:
Warehouse Assistant
Duration

:
February 2015 to September 2017

Place


:
Dubai, UAE

career history 

· Ensure premises, assets and communication ways are used effectively

· Working With Micro Soft AX Dynamics (Ware House Management& Inventory Management)(Picking , packing , Foc,…)

· Supervise orders and arrange stocking of raw materials and equipment to ensure they meet needs

· Communicate with suppliers, retailers, customers etc. to achieve profitable deals and mutual satisfaction

· Plan and track the shipment of final products according to customer requirements

· Keep logs and records of warehouse stock, executed orders etc.

· Prepare accurate reports for upper management

· Maintaining Goods Return Vouchers
· Receiving, moving, checking and storing incoming goods.

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality.

· Packaging and labeling products before they are dispatched.

· Helping to ship out over 500 lines every day.

· Picking and packing products.

· Selecting space for storage and arranging for good to be placed in the designated areas.

· Making sure that all inventory processes are completed on the same day.

· Maintaining and servicing warehouse tool, machinery and trucks.

· Labeling goods that have arrived at the warehouse.

· Operating a forklift, boom truck and front-end loader.

· Welcoming and helping clients who visit the branch.

· Contacting transport companies and coordinating dispatch and delivery with them.

· Preparing deliveries for the van drivers.

· Moving and organizing stock.

· Supervising the work of junior staff.

· Ensuring a clean and safe workhouse for staff to work in.

· Storing stock away safely.

· Removing hazardous products from the warehouse.

· Occasionally selling goods over the trade counter.

· Signing off and replenishing stock.

· Moving items through the warehouse from receipt to dispatch to customers.

· Occasionally delivering stock to shops and retail outlets.

· Accurately updating all data into computer and manual recording systems

COMPANY 


:
PEARSON EDUCATION SERVICES PRIVATE 

:
LIMITED, BANGALORE INDIA

             DURATION 

               :

JULY 2012 to JAN 2015 

            DESIGNATION 

             :

RESOURCE COORDINATOR 

duties and RESPONSIBILITIES 
· Maintain the digiclass solution(hardware/software etc.) provided by Pearson education services pvt.Ltd.co-ordinate the necessary activates related to digiclass with school management maintain office files.

· Assist the teachers to use digiclass solution in the classroom by helping them in resolving their queries with regards to the solution provided by Edurite to facilitate the enhanced teaching learning process.

· Report and follow up all of issues immediately to customer care centre team and immediate reporting manager on the day occurrence.

PROFESSIONAL experience 

· Knowledge of supply chain management and related fields.

· Have excellent numeracy, literacy and organizational skills.

· Delivering excellent customer service to clients who visit the warehouse.

· Physically fit and able to lift and move heavy packages and objects.

· Ability to follow processes and procedure accurately

· Experience of Excel and other specialist stock tracking software.

Comprehensive understanding of safety procedures

Personal 

· A good team player.
· Willing to work overtime at short notice.
· Able to work shifts
· Have a meticulous and efficient work ethic
· Attention to detail.
key competencies and skills 

· Stock management

· Delivery of products

· Stock taking

Personal Details 

Nationality 

: 
Indian

Date of Birth
 
: 
23-11-1988

Gender 

:
Male 

Marital Status 
:
Single 

educational qualification

	S.No
	Certificate /Degree
	Years
	Board/ University



	1
	    Higher Secondary Certification
	2004 to 2006
	Board of Kerala Govt.



	2
	Bsc  Mathematics { Science}
	2006 to 2009
	Calicut University 




professional qualification

· Ms Office 
· Microsoft AX Dynamics
· Good Knowledge of basic computers & Internet

languages known
Speak


:
English , Malayalam, Tamil

Read & Write 

:
English, Arabic, Malayalam, Hindi

declaration
I hereby certify that the above information are true and correct according to the best of my knowledge & My Experience. If selected I assure that I would perform to the best of my abilities, early awaiting a Positive response.
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