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Jejomar 
Customer Service Staff
Email Address: jejomar.373458@2freemail.com 
Address: Al Karama, Dubai, UAE
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CAREER OBJECTIVE
Convey my skills, interests and learnings to the company as I develop my knowledge and capabilities previously acquired.
EDUCATIONAL ATTAINMENT
Tertiary: MARY THE QUEEN COLLEGE
Year Attended: 2011-2015
Course: Bachelor of Science in Business Administration, Major in Marketing
Address: JASA, San Matias Guagua, Pampanga
Secondary: PAMPANGA HIGH SCHOOL
Year Attended: 2006-2010
Address: Blvd, Brgy. Lourdes, City of San Fernando, Pampanga
	EXPERIENCES
	

	Branch Personnel l Customer Service Staff at Cebuana Lhuillier
	February 2016 - June 2017

	Job Description:
	
	


· Responsible in processing all branch transactions of the clients – remittance, pawning, insurance and other non-pawnshop items.
· Attends to all client’s inquiries and concerns.
· Responsible in monitoring the movement of items in and out of the vault as well as ensuring the safety of all items in the vault.
· Handles sale, recording and reporting of non-pawnshop products.
· Responsible for providing clerical and administrative support to all branch personnel.
Administrative Assistant (On-the-Job Training) at Bank of Florida
April to June 2014
Job Description: (The position performs a broad range of administrative support functions such as but not limited to report preparation, encoding, sorting, routing of documents and other ad hoc activities).
SKILLS
· Hard-working and can work in fast-paced environment.
· Trustworthy and customer service oriented.
· Knowledgeable with office productivity apps – Word, Excel and Outlook.
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PERSONAL DETAILS
	Nickname:
	Jho
	Marital Status:
	Single

	Age:
	23 years old
	Citizenship:
	Filipino

	Sex:
	Male
	Religion:
	Catholic

	Date of Birth:
	April 8, 1994
	Height:
	6’0”

	Place of Birth:
	Philippines
	Weight:
	70 kilos

	Visa Status:
	Visit Visa
	Languages: English and Tagalog


I hereby certify that the above information are true and correct to the best of my knowledge and belief.
Jejomar 

Applicant’s Signature
