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	E: Khizar.373751@2freemail.com 
Dubai, UAE

AREAS OF EXPERTISE
· Accounts Management
· Financial Reporting
· Financial Analysis
· Budgeting & Forecasting 

· Planning & Costing aspects
· IFRS & IAS
· Accounts Reconciliations
· Variance Analysis
· Internal & External Audit 
· Tax  
· Inventory Management
· Cash Management

· Accounts Receivable

· Accounts Payable

· Ageing Reports

· Payroll

· MIS Reporting

PROFESSIONAL
· Diversified industry work background
· Accounts, Finance, Auditing & Tax

· Corporate Law
· Consistent adherence to IAS & IFRS

· Documentation

 IT SKILLS
· Oracle Based ERP
· Tally ERP 9
· Peachtree
· Quick Book.
· MS Office
HOBBIES
· Reading books
· Current issues
· Cultural study of different regions
PERSONAL
· Ability to balance priorities and co-ordinate work effectively.

· Leadership skills.

· Excellent analytical skills.

· Ability to stay calm under pressure.

· Can analyze large amounts of information.

· Good written and spoken communication skills.

· Organized and efficient.

· Good project management and team building skills.
languages
· English
· Urdu
· Punjabi
· Hindi
PERSONAL SKILLS
· Attention to detail

· Confident

· Team management

· Tactful & articulate

· Ability to delegate

· Able to work in minimum supervision
PERSONAL DETAILS
· DOB: 12/03/1989
· Visa: Employment
· UAE Driving License
· Single

	                                         PERSONAL SUMMARY

Professional Senior Accountant with 8 years of experienced in Accounts & Finance department seeks placement within any challenging work environment to maximize the potential of education, experience and gained skills. Expertise in management reporting, accounts management, preparation of financial statements, fund management, costing, ageing analysis, tax filing, VAT, posting journal entries, internal audit and bookkeeping. Well-organized team player with excellent analytical, communication, coordination, problem solving, and time management skills. Well versed with Oracle Based ERP Software, Quick Books, Tally & Peachtree accounting. Can perform under work pressure and deliver accurate financial reports.

                                          ACADEMIC QUALIFICATIONS

· Bachelor in Commerce (B.Com) 

University of the Punjab, Lahore, Pakistan                            2007
· Intermediate (F.Sc)

B.I.S.E. Lahore. Pakistan                                                       2005
                           PROFESSIONAL EXPERIENCE summary
Senior Accountant                                (October 2014 - Present)
SF Yachts LLC, Dubai
Accountant                                            (January 2013 – October 2014)
Arts Island Cont. Gen. Maintenance and Décor LLC, Abu Dhabi

Audit Associate                                     (September 2008 – July 2012)
Enterprise World Wide International Chartered Accountant, Pakistan
                            ACHIEVEMENTS
· Achieved a consistent career growth from last 4 years.

· Gained diversified industry work background, acquired comprehensive understanding of the entire flow of business operations, their documentation requirement and subsequent accounting plus reporting.

· Consistently developed error free financial reports and submitted to management.
                         WORK EXPERIENCE 

· SF YACHTS LLC, DUBAI, UAE 
Senior Accountant (October 2014 to Current)
         ROLES AND RESPONSIBILITIES

· Reporting to the CEO on accounts and financial status.

· Accountable in preparing financial statements.

· Monthly provisions Schedules and expenses recognition of (Staff Gratuity, Leave Salary, Air fare, Prepayments, Accruals, Depreciation, Fixed Assets Management & Bank reconciliations).

· Managing fund of the company to assure proper allocation & usage.

· Managing company accounts from recording to finalization. Looking after reconciliation of accounts, preparing debit & credit ageing report.

· Examining stock transferring & Customers Dealings.

· Re Assure the Management regarding the cash & credit dealings with the customers.
· Prepare annual budget, Preparation and conducting variance analysis to find the causes of deviation and undertaking corrective measures.

· Examining and analyzing accounting records to ensure accuracy.

· Handling internal audit, Employee claims, Petty cash, cost control & allocation of cost center.

· Coordinate with Logistics Department to control inventories within prescribed limits, monitoring stock counting, consumption schedules of inventory, and stock variances.

· Safeguarding the assets of the company & ensure the implementation of the policies & procedures.
· Weekly Accounts Receivable and Payable, ageing analysis, credit limits & following up.

· Manage Invoice generation, Credit Control and PDC.

· Examining the New Opportunities in the market with direct communication with management in order to increase the Sales.

· Assure Management that all transitions are made according to management policies.
· ARTS ISLAND CONT.GEN.MAINT. AND DÉCOR LLC
Accountant (January 2013 to October 2014) 

        ROLES AND RESPONSIBILITIES

· Preparing monthly and annual of financial statements and reports of the company independently.

· Monthly preparation of bank reconciliation statements from all bank accounts.

· Preparing batches of all business transactions to be entered into accounting system.

· Preparation of budgets and business plans for submission to top management.

· Payroll disbursements for all employees through WPS.

· Assigning duties of staff on different running projects.

· Preparing project wise costing reports to know profitability from each activity.

· Tracking of accounts receivable of the company.

· Handling legal and employees visa related issues on regular basis.

· Enterprise Worldwide International Chartered Accountant        
Audit Associate (September 2008 to July 2012) 

        ROLES AND RESPONSIBILITIES

· Participating in overall audit planning including detailed discussion with client regarding information system.

·  Ensure accuracy of information contained in financial reports & their compliance with statutory requirements, General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards, Finalize Trial Balance with supporting schedules, ensure effective fixed assets & inventory control is applied.

·  Reviewed application of International Financial Reporting Standards and local laws in the overall accounting environment, verification of compliance to applicable laws and regulations and reporting requirements as are applicable to organizations.

· Reviewing preparation of budgets and their comparison with actual results to avoid huge deviations. This also includes assessing going concern assumption and future viability (both financial and operational) of the projects. Preparation and finalization of audit reports.

· Risk assessment and completion of respective documents.
· Prepare complete set of financial statements including Profit & Loss, Balance Sheet, cash Flow Statements, Statements of Changes in Equity and Notes to the Accounts.
.

· Book keeping entries on Tally, QuickBooks, Peachtree and Oracle.

                                 CERTIFICATE AND TRANING
· Seminar on IAS-International Accounting Standards 16, 2011

· Seminar on IAS-International Accounting Standards (12,33), 2010

· Seminar on IFRS-International Financial Reporting Standards (1,8), 2010

· Seminar on IAS-International Accounting Standards (17,27,28), 2009

· Role of Management Accountants, 2009 
                                                    Reference
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