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ISLAM 

Dubai

E-mail: islam.374273@2freemail.com 
OBJECTIVE​​​​​​​​​​​​​​​​​____________________________________________________________________
  Seeking a challenging position where I can utilize my skills, my qualifications, my Experiences in Accounting and my Academic Background in Management.
EDUCATION____________________________________________________________________
1999-2003

    
Ain Shams University

Abbasiyh, Cairo
· Bachelor of commerce. Accounting Dept.
LEARNING ​​​​​​​​​​​​​​​​​_____________________________________________________________________

2007-2009


   Benha University


Benha , Qalubia
· High Studies in Human resources management.
· Human resources management "Diploma certificate" with Good grade.
2012-2015                          Arab Academy for 
                            Cairo, Egypt

                 Science Technology & Maritime Transport
· Master in Public Administration (MPA) with “Excellent” grade.
SKILLS_________________________________________________________________________
Computer skills:
· Excellent Knowledge of Windows, Word and Excel. 
· Very Good Knowledge of Power Point and Outlook.
· Good Knowledge of Access and Internet.

Language skills:
· Native language Arabic.
· Good command of both written and verbal English.
EXPERIENCE___________________________________________________________________
Apr 2004-Jul 2004    Basic Business Skills Acquisition (BBSA)   Cairo, Egypt
                  Sponsored by the Future Generation Foundation (FGF)
· Developed Language and Computer Skills.
· Enhanced Presentation & Project Development Skills.
· Acquired basic business skills including: marketing, sales, banking,   accounting, business correspondence and report writing.
Oct 2006- until now           The National Authority for               Cairo, Egypt
                                                       Social Insurance
· Accounts Receivable & Accounts Payable.

· Follow-up to the bank account with the Central Bank.

· Reconciliation of bank accounts 




                 

· Contribute to the preparation of trial balance and statement of financial position.

· Customer accounts.

INTERESTS_____________________________________________________________________
Tennis, Football, Swimming and traveling.
PERSONAL INFORMATION______________________________________________________
Date of Birth:       3/12/1983

Marital Status:    Married
Military Status:   Exempted
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