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Osman                                                            
E-Mail: osman.374787@2freemail.com 
Visa Expiry: 18-Dec-2017                                                                                                        




Career Objective:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
To be a responsible member and to contribute maximum for the growth of the organization this would result in my personal growth.
Education:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
Dr. B. R. Ambedkar Open University                                                             Hyderabad, India
Bachelor of Commerce                                                                                                   Graduated
Board of Intermediate Education                                                                    Hyderabad, India
Intermediate                                                                                                                    Graduated

Technical Skills:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

· Diploma in Accounting Packages.

· Tally ERP 9.

· Focus.

· Wings.

· Peach Tree.

· Diploma in Advanced Ms-Office.
· Typing Speed (WPM): 40-45 wpm.

Professional Experience:

Kibsons International LLC                                                                                     Dubai, UAE
Store Keeper                                                                                     October 2014 - October 2016
Responsibilities:

· Receiving, moving, checking and storing incoming goods.
· Checking and inspecting goods received and ensuring they are of accurate, type and also acceptable quality.
· Packaging and labeling products before they are dispatched.
· Making sure that all inventory processes are completed on the same day.

· Storing stock away safely.
· Moving items through the warehouse from receipt to dispatch to customers.

· Accurately updating all data into computer and manual recording systems.

JC Brothers Retail Pvt Ltd                                                                            Hyderabad, India
Sales Associate                                                                                        May 2010 - August 2014
Responsibilities:

· Welcomes customers by greeting them, offering them assistance.

· Helps customer make selections by building customer confidence, offering suggestions and opinions.

· Advises customers by providing information on products.

· Giving advice and guidance on product selection to customers.

· Directs customers by escorting them to racks and counters; suggesting items.

· Compute sales prices, total purchases and receive and process cash or credit payment.

· Resolves customer complaints by investigating problems, developing solutions,

· Answering queries from customers.

· Keeping up to date with special promotions and putting up displays.
S. S. Infotech                                                                                                    Hyderabad, India
Data Entry / Computer Operator                                                         July 2007 - September2009 
Responsibilities:

· Enters data by inputting alphabetic and numeric information using an established procedure and through a detailed web based interface.
· Typing and setting up documents such as letters and reports.

· Performing multifaceted general office support.

· Answering the telephone and passing on calls.

· Maintaining log books and records for the jobs and events that occurs in the system.

· Using office equipment such as printers, photocopiers and fax machines.

· Organize and maintain disk and files and as result should have good organization skill.

· Verification printout and error massage and machine stoppage or faulty output.

· Helps with the hiring and training of student and casual employees.

· Managing the day-to-day operations of the office.

Strengths:

· Ability to work with diverse cross-functional teams & to learn new things quickly.
· Adaptable to any kind of atmosphere & Interest to Learn New Things.

· Ability to come forward for accepting challenge in a Group.
Personal Profile:

Name

            :
Osman
Nationality

:
Indian
Date of Birth

:
14th Jan 1989

Marital Status
:
Single
Sex                              :           Male

Religion

:           Islam

Languages Known 
:
English, Urdu, Hindi and Telugu

Driving License
:
Indian (Hyderabad) 2&4

Passport Details:
Date of Issue

:
10th May 2011

Date of Expiry
:
09th May 2021

Declaration:
I hereby declare that the above mentioned information is true to the best of my knowledge.
Date
:  

Place
: Dubai.



                            
(Osman)
