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CURRICULUM VITAE
AZHARUDDIN 
E-mail: azharuddin.375049@2freemail.com 
Objectives

Seeking a position in Accounts aspiring to be a leading professional, where I can utilize my skills to maximum and to lead the organization.
Professional Profile
· 6+ years of experience in accounts & finance with reputed company in UAE. 
· Qualified with Master of Business Administration (M.B.A.) 
· Highly Proficient with MS-Excel Formulae & MS Office Applications.
· Wide exposure to accounting policies & procedures.

· Comprehensive Problem solving ability. 

· Excellent verbal & written Communication skill. 

· Willingness to learn and apply practically. 

· Can work under pressure and meet deadlines.

Academic Qualifications

· Master of Business Administration (M.B.A.) from Kakatiya University, Kakatiya P.G College, Hyderabad. A.P. INDIA (May 2009)
· Bachelor of Commerce   (B.Com) from Kakatiya University, Vivekananda Degree College, Hyderabad. A.P.INDIA ( March 2007)        

Computer Skills
· Application Packages         :        MS Office

· Accounting software          :        Tally, FoxPro.                                                                                       
· Operating System
        :
       Microsoft outlook, Windows 98, 2000, Xp, Win 7

· Packages

        :        MS-Word, MS-Excel, MS-Power point.
Work Experience

Project Accountant
Ajwaa Building Contracting, Sharjah, UAE (May 2011 up to Present)
Job Profile:
· Responsible for entering all day to day Accounting transaction.

· Reconciliation of Bank Accounts time to time.

· Assists bookkeepers with the use of accounting software.
· Preparing payroll and Regular office administration work.
· Supervision of the construction billing process. 

· Provide assistance in the report making process to the Senior Construction Accountants. 

· Maintenance of Accounts like Petty cash book, Cash book etc.,

· Bank transactions and checking bank statements at regular intervals.
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions
· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.
· Prepare and maintain various supporting documents like bills, receipts, vouchers, invoices, purchase orders and employee attendance records.
· Other duties as assigned.
Junior Accountant
 Kakatiya Diesel Engineering, Hyderabad, A.P., India (Jun 2009 to Jan 2011) 
Job Profile:
· Maintaining daily reports of departmental costs 

· Performing cost evaluations on a bi-monthly basis 

· Reconciliation of general ledger with different accounts 

· Maintaining and updating multiple accounts according to different contractors 

· Verification of bills from managers

· Managing multiple contractor specific accounts 

· Manage accounts of all the workers in the construction department 

· Supervision of the construction billing process 

· Provide assistance in the report making process to the Senior Construction Accountants 

· Tracking attendance, and ensuring the payouts are made accurately 

· Communicating with the employees to resolve any finance related queries and issues 

Strengths
· Determined, Interpersonal and Problem Solving skill.

· Leadership, Planning, Team effectives and Target
Key Skills
MS-Office
· Preparation of Various financial reports in MS-Excel.

· Preparation of different types of documents and letters in MS-Word.

· Strong Knowledge in MS-Outlook.
· Strong knowledge in using of formulae in MS-Excel.               
Personal Memorandum


Date of Birth



:
31st May 1987

Nationality



:
Indian

Marital Status    


: 
Single

Languages Known


:
English, Hindi & Urdu
           Visa Status                              
:         Employment 
