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                          CURRICULUM VITAE

PRAMOD
Contact:
Mobile :  c/o 971501685421
Email   : pramod.375063@2freemail.com    
Objective :
To work with a professional origination that provides career and personal development, share my skills. Technical knowledge and experience in achieving the overall objectives of the organization.
Experience Summery

· Nine years of work experience in Documentation and Clerical field in Gulf region. 
· Working as a QC Technical Clerk in Consolidated Contractors Company (CCC) Oman Ltd. for Khazzan CPF Project – Oman, from March 2015 to Aug 2017.

· Worked as Document Controller, QA/QC Document Controller, QA/QC Admin., QA/QC Secretary in the various project of Nasser S. Alhajri Corporation (Saudi Arabia) from June 2008 to May 2014.
Strength
· Specialized for QA/QC Documentation
· Ability to work in fast paced environment with continually changing objectives.   
· Ability to problem solving and decision making.
· Excellent Knowledge in MS office (Excel, Word, Power point Presentations..etc)
Project Profile         
PROJECT TITLE    :  Central Processing Fecility (CPF) Khazzan Project
LOCATION             : Oman 
DURATION             : March 2015 – Aug-2017
CLIENT                   : British Petroleum 
CONTRACTOR      : Petrofac Oman 

SUBCONTRACT    : Consolidated Contractors Company (CCC)
POSITION               : Technical Clerk in QA/QC Dept.

PROJECT TITLE    :  Soudi Butanol & Syngas Project (SABUCO)
LOCATION          : Saudi Arabia (Al-Jubail)
DURATION         : Nov 2013 – May 2014
CLIENT                : Taznee Petrochemicals
CONTRACTOR   : Dealim Saudi Arabia

SUBCONTRACT   : Nasser S. Al Hajri Corporation
POSITION            : Document Controller 

PROJECT TITLE    : Super Absorbent Polymer Project (SAP)

LOCATION          : Saudi Arabia (Al-Jubail)
DURATION          : Jun 2011 – Oct 2013
CLIENT                : Taznee Petrochemicals
CONTRACTOR   : Fluor Arabia Compony
SUBCONTRACT   : Nasser S. Al Hajri Corporation
POSITION            : QC Document Controller /QC. Admin.


PROJECT TITLE   : National Chevaron Phillips Project (NCP)
LOCATION           : Saudi Arabia (Al-Jubail)
DURATION          : Jan 2010 – May 2011
CLIENT                 : National Chevaron Phillip
CONTRACTOR     : Japan Gas Compony (JGC)
SUBCONTRACT  : Nasser S Al Hajri Corporation
POSITION             : QA/QC Document Controller/QA QC Secretory 
PROJECT TITLE   :  Methanol & MADMF Project
LOCATION            :  Saudi Arabia (Al-Jubail)
DURATION           :  Jun 2008 – Dec 2009
CLIENT                  : Chemanol Petrochemicals
CONTRACTOR     :  L&T
SUBCONTRACT  : Nasser S Al Hajri Corporation
POSITION             :  Assistant Document Controller

Duties & Responsibilities 
· Manage all Internal & External Documents

· Receives, checks documents for compliance and Quality
· Maintains a log sheet for all documents
· Reproduction & Distribution of  documents as per Quality Control Procedure
· Preparing file labels & File Index 

· Total QC Document Control of the Project
· Preparation & Submission of Inspection Requests

· RFI Log & Status Preparation

· Preparing Weekly Quality Bulletins, Quality News Letters Etc. for QC Department.

· Preparation & Status Maintenance of NCR, Surveillance  

· Preparing  QA/QC Transmittals & Submittals
· Preparation of QC organization Chart

· Preparation of weekly & Monthly reports 

· Piping Test Package status Maintenance 

· NDE Report Preparation.

· Coordinate with NDE Team for NDE Inspections

· Coordination with Subcontractors & Third Parties for Test reports.

· Preparing Release Documents for Completed Works. 

· Arranging Temporary Facilities for QC Persons …….etc...
Educational Qualifications

	Sl no.
	Educational Qualifications
	Institution Attended
	Year

	1
	S.SL.C
	G.V.H.S.S CHAVARA
	MARCH 1998

	2
	HIGHER SECONDARY
	G.H.S.S, CHAVARA SOUTH
	MARCH 2000

	3
	B.A
	KERALA UNIVERSITY
	JUNE 2004


Technical Qualifications
· Diploma In Computer Application (DCA)
· ASNT (NDT) LEVEL II (RT, UT, PT, MPT)
Personal Profile
Date of Birth
:
30th May 1982
Marital Status
:
Married

Languages Known
:
English,Hindi,Malayalam & Tamil
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