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CAREER OBJECTIVE

More than 6 years experience in handling the procurement and finance in achieving the goals of the organization.

Good knowledge of professional accounting involved payables, receivables, bank, budgeting, auditing and reporting.

Experienced in vendor and supplier management in acquiring quality products for supporting to met with organization objectives.

Good Experience in negotiating the prices and contracts ensuring the profitability to the organization.

AREAS OF EXPERTISE:
· Accounts Payable / Receivables



• Taxation ST,IT,SSNIT,PAYE,TDS

· Account reconciliation Expert




•  Cash flow management

· General  ledger accounting




•  Analytical skills

· Financial statement analysis




•  Account analysis

· Bank reconciliations





•  Inventory management

· Auditing






•  Interpersonal skills
· Debt Management





•  Team Player

PROFESSIONAL EXPERIENCE:
Senior Accountant                    
Credence Building Hardware Trading LLC, Dubai (Units of N.N. EST Metals Co. Ltd., Accra)                     
JUNE 15 – Present
Duties:
· To Support in preparation of monthly financials statements and related Management Information System and submitting on or before 2nd of every succeeding month.
· Maintain the financial ledgers including, but not limited to: monthly reconciliations of bank accounts and other key receivables accounts, fixed assets, inventories and accounts payables.

· Oversee the day to day tasks of the bookkeeper’s.
· Proper reconciliation of accounts with the sister companies, vendors and customers.
· Manage all aspects of cash and debt balances, including draw downs, deposits and transfers, inter-company movements. 

· Support on planning and managing cash flow, ensuring financial transactions are authorized, controlled and recorded. 
· Carrying out the monthly payroll process, maintaining records for leaves, deductions, overtime, allowances and ensuring the salary on time.
· Assist the Finance Manager in the preparation of annual company budget.
· Cooperation with Internal and external auditors to carry out annual auditing process
· Ensuring all accruals of expenses are done, material consumption is verified and posting all journal vouchers.
· Recording all financial transactions properly, filing appropriately, and reported adequately.
· Responsible for month end reporting, monthly GL closing, purchase to pay control, A&P & Overhead expenses checking, booking and analyzing. 

· Reviewing & booking Advertising & Promotional spends and Overhead expenses on a daily basis..

· Interaction with key suppliers and service providers including banks and auditors.
Senior Staff Accountant
Albwardy Marine Engineering Co., Dubai (Unit of Damen Shipyards, Netherlands)
MAR 14 - MAY 15
Duties:

· Verifying the invoices and other accounting documents or records.

· Maintain accounting journals, analysis of revenues and expenses, ledgers and other records detailing financial business transactions (e.g., disbursements, expense vouchers, receipts, accounts payable).

· Assist in preparing the aging and veriﬁcation of inventories.

· Ensuring proper capex accounting and maintaining fixed assets registers.
· Monthly reconciles branch, vendor accounts, bank, cash and posting of adjustment entries

· Ensure accurate and timely closing.

· Analyze financial information to prepare financial statements including monthly and annual accounts

· Prepare financial management reports

· Assist with payroll administration for deductions, loans and commission.

· Recommends and resolve accounting discrepancies and irregularities.

· Reduced payment discrepancies, resolved documentation issues via collaboration with internal/external partners.

· Maintain the Fixed Asset and associated depreciation schedules and insure proper recording of new purchases and disposals.

· Ensure financial records are maintained in compliance with accepted policies and procedures

· Assist in financial audit preparation and coordinate the audit process

· Managed the inventory and pricing of over 900 products while supporting a nearly $3 million monthly revenue
· Negotiate price, terms, conditions and lead time reduction with suppliers.

· Prepared cost comparison of material pricing.

· Coordinated projects to drive materials cost reduction.

· Lead and manage the commercial functions encompassing contracts, procurement and inventory management.

· Ensure accurate and Monthly performance review of all contracts against budget
General Accountant                                                
Chandra Group, Udaipur                      
 JUNE 2011 - Feb 2014
 Duties:

· Prepare commission summaries of salesperson as required on monthly basis. 
· Review of daily collection receipt and deposit of cash and cheques by branches.
· Managing inter-company transactions and reconciliation of the same periodic basis.
· Payable & receivable statement.
· Preparation of monthly MIS and financial statements to the management.
· Get bank related query for overdraft, cash credit, inventory funding, adhoc query.
· Preparing bank reconciliation statements (BRS) and branch Reconciliation.
· Ensure accurate and timely monthly, quarterly and year end closing of accounts.
· Resolve accounting discrepancies and irregularities.
· Ensures that all transactions such as attendance, advances, and deductions are entered and updated on the system.
· Preparing of stock statement as per the bank requirements for stock audit.  
· Record timely and accurately all business related expenses (personnel expenses, travel, marketing, fixed assets depreciation etc.)
· Produce balance sheet account analysis and reconciliations while providing supporting schedules.
· Oversee the preparation and submission monthly / quarterly / half-yearly VAT and Service tax filings and other statutory filings as required.

Entry Level Accountant                                    
Gulshan Infra Pvt. Ltd., Udaipur                              
Feb 2010 - April 2011
Duties:

· Managed contractor account on daily basis.

· Handle the TDS records and bank reconciliation.

· Maintain and managed the account receivable.

· Voucher audit of purchase bills, sale bill check with inventory system.

· Expense allocation and perform general ledger account analysis.
· Setup and maintenance of vendor filing system.

· Daily interaction with vendors.

ACADEMIC & PROFESSIONAL QUALIFICATION
	Qualification 
	Institute/Organization
	Board/ University
	Year

	MBA
	Bhopal Noble College
	Sikkim Manipal University
	Dropout last sem. 2014

	BCA
	Aishwarya College of Education Sansthan
	Mohanlal Sukhadiya University
	2009


PERSONAL DETAILS
Date of Birth

: 05th April’ 1988
Languages Known
: English and Hindi

Maritial Status 
             : Single

Nationality                    : Indian




























