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NISHANT P
Senior Accountant
ADDRESS

:  Hor Al Anz, Dubai, UAE.
e-mail          

:  nishant.375250@2freemail.com  
Career Objective

A suitable position in Senior Accountant/Assistant Manager - Accounts, with a reputed organization, where I could exploit my past experience to develop, contribute and lead company for its optimum growth and development. 
Profile

· 15 years of experience in Finance & Accounts in India.

· Professionally qualified with Master of Commerce (M.com) & a Commerce Graduate (B.Com)
· Well versed in Tally, ERP/Navision, and MS Office Suite. 

· Wide exposure in accounting policies and procedures. 

· Energetic and capable of working independently and good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Works well in both team environment and individual assignment.
· Have excellent planning, analytical and problem solving skill
Work History
Senior Accountant, M/S. ECOM Gill Coffee Trading Pvt. Ltd (2010 November – 2017 September)
Job Profile:
· Handling ECOM’s all operations in the state of Kerala.
· General office administration as per Multi National Company’s standard.
· Ensure all trade and other statutory license are adhered and renewed in time.

· Maintaining good public relationship with various service providers like cures, clearing and forwarding agencies & shippers.

· Accounts Payable.
· Accounts Receivable.

· Verifying Purchase Order and Invoices.
· Preparing Debit/Credit memos.
· Discussed with vendors to resolve discrepancies on invoices and provided vendors with payment information when requested.

· Reviewed vendor statements and purchase orders, investigated and resolved open issues. 
· Handling inventories from reception level to final dispatch point.

· Reconciliation of Accounts with the bank, Debtors and Creditors and inventory
· Maintaining of stock ledger and periodical checking of stock for warehouse for short/excess/item contra/weight loss.
· Filing monthly VAT returns to commercial Tax department of Kerala.

· Managing all routine accounting jobs within the organization including Inventory/AP/AR and day-to-day transactions

· Monitoring cash flow on the operations of the Depot to review the cash position and forecasting funds required for numerous expenses.

· Checking the petty cash voucher prepared by others for proper supporting and paying them cash (weekly).
· Preparing all documents for VAT refund and statutory requirements as per KVAT (Form 13&13A, Profit and Loss Account, Form 21CC, and Form 53 & Form 54 etc).
 Senior Accountant, M/s. Beeville Exports India Pvt Ltd (From April 2009 to November 2010)
  Job Profile:

· Verification of vendor bills and booking the same and making the payments

· Handled petty cash & proper entry in books.
· Accounts Payable – Accounting, payments, reconciliations and reporting.

· Accounts Receivable – Preparing Invoices in Excel, Collection and reporting.
· Passing of debtors’ provision, Incentive provision, travel and other expense provision.

· Closing entries in books, accrual & prepaid entries.
· Managed successfully the day-to-day accounting activities and maintained updated records of all transactions. 

· All documentation work related to exports and Co-ordinate with shipping Agent.
· Co-ordinate with Tax Consultant for all Tax matters and finalization of accounts.

Junior Manager - Accountants, M/s. K.Mohan and Company Exports Pvt Ltd (From August 2002 to January 2009)
  Job Profile:

· Verification of Purchase invoices and Goods received Note from the Central warehouse. 
· Accounting Invoice for Payment.
· Local supplier payment process and ensures that all advance payment made accounted against shipment goods received in warehouse, the same is verified in system with purchase documents accordingly supplier advance closed.
· Maintaining Records and ensures that all the receipts made and accounted in the respective heads.

· Prepared creditors ageing report & sent to CFO for weekly payments.

· Co-ordinate with purchase department and central warehouse.
· Reconciliation of Accounts with the bank, Debtors, Creditors and branch.
· Reconciliation of material receipt at ware house with payables and ascertaining reasons for non-receipt of invoices.
· Handled petty cash & proper entry in books. 

· Managed successfully the day-to-day accounting activities and maintained updated records of all transactions.

· Passing of debtors’ provision, Incentive provision, travel and other expense provision.
· Monthly closing entries in books, accrual & prepaid entries/stock provision.
· Attending audit queries and preparing schedules during the finalization.

Computer Skills

· Well versed with Tally and ERP/Navision.  
· MS Office (Word, Excel & PowerPoint)

Professional Qualification
Master of Commerce (M.Com) from Kerala University, India
- 2001

Bachelor of Commerce (B.Com) from Calicut University, India-1998
Personal Profile

Date of Birth     
:
16th Apr 1978

Sex


:
Male


Nationality

:
Indian
Visa Status

:
Visiting – Up to 23rd February 2018

Marital status 

:
Married

Languages

:
English, Hindi, Kannada, Malayalam & Tamil.
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